HALARH X Office 10
N—32 105
7KL RIE

Copyright (C) 2013-2016 Cybozu



BEEIZDOULNT

REIN-ERE. FERBIIE OB EEIEE(IBIETT, £f-. SHERICEIMHOEEYHREEN TSI LA HYE
ERS

BRI OEE - EEWICET BEEICDOLNTIL, 342D Web YA FESEBL TS,
http://cybozu.co.jp/company/copyright/other companies trademark.html

BH. AXBLVERDTIX., (TM)T—5, (R)T—ZIEBAZELTLEE A,



http://cybozu.co.jp/company/copyright/other_companies_trademark.html

B X

B D e .. 6
T R L R R 6
T R U R RDE . 6
Ty ERBT7 RURMRDEEE . .. 8
7 RURRERABRIBT A E ORI ... 9
D T DR T . oo 10
T BT B 10
PR E Xk 10
T EBIBRT B 10
Ty DB B 12
BRI E R T T D 12
7 R U R RO G . 12

T T D G 13
BREEEEIC T IR T B 13
T I D T I R 15
TR E CHR CEAIRE— & 16
T ARG T B 17
T RURBRDUEREDERTE. . o 18
DR DA A — 0 18
ANB D G E 19
DB R ET B 19
HWREATA RARERIBEBREEBINT .. 20
HREAIA RAREGIEEEET T B, 21
HWRAIA RARERIEBRZHIBRT 5. .. 21

S B R DI . 22
DI T T B o 22
HWREAIA RARERIEBEREBIMNT . 23
HREBRA RAREBIEEEET T B, 24
HREZIA XAReBEBEZHIBRT 5. . 25

B B R DA A D R T . o 26
AT BT B 26

T E DA . 27
BIADRIRNEE E B G D . 28
AT BRI T B 28
AT G B 29
R T HIBR T B 29
T R U R T = A D B . 30
ABT—ADARAEDREERTET D .. 30
TYIRDT FLRT—RZ—8EHEIBRT 5. ... 30



AT LB B DG S, 31

BB DI . 31
CSVI7AINTT RLRT—=REEBT D .. 32
CSV T 7 A LD D B AL 32

CSV T 7 A LI E T 33
A D . 35
TR L R . 35
B R R E . 36
TR L ARBRD R DN o 37
—EEE. ..o 37
BEMREITE. ... o 38
AT — R D R o 38
ST — A R DN o 40

A BT — B D 42
ABT—BEBINT B o 42
AT — BB E (X2 43
ABT— BB AT B 43

A BT = B E T B 44
Bt T T B 44

A BT — B HBIRT B o 45
ERBDABT—RE—IEHEIRRT B . 46

B T — R D B 47
AT — A E BT B 47
AT — A E BT B 47
AT — A EERIT B 49

A T — A T E T B 50
ST BT AN TR T B 50
BT AN KRB DI S 50

BT AN B DI 51

A DI B T R T B o 51
AT — A EHIBRT B 51
BABT FLRT IL— T ORI 53
BARTZ RLRTIL—FEBSADEL 53
BARB7Z RLRTIL—TFEEBIMT D . 53
BEABRTZ LR IL—TEEET D 54
BARBTZ FLRTIL—THEIBRT B . 54

B R R, 56
T R U R RDIEER. 57
T R LU RBRDBERRIR. 57

B R O IR T B 58
R R O IR T B 58



T RLULRBRDRRICE L T 99

BYICRRTBBEART LAY IL—T 59
BRI T AR 59
AB—EORTRIEE. . 60
A —EORTIER. . 60
CNT7AILTOIELNRDABT—FDEIR . 62
CSV T 7 AL D FRH AL 62
CSV T ZA LI E T 63



7L Rk

TRLRIRIE, EEF-ITEADEREOCEMBEEEESHT TV r—23vTY,
DRTLEBEF, TvITELIIT I RECEREEEERELLY. TRLRARDANEREHRETA ALY TEET,

TELRAMRD BRI

TRLRREFERT BICIE Y RATLARETTRLRAREAEDICTDBEAHYET
TRLARRERICT HE A—F—BERDT TV 7r—avirza—(c I;r ARTRENET,

TRLRIRZFHIZT BIZ(X. Office 102 A TT7RLRREEMIZLI=E. BEDI—F—IZ7RLRARDERZHAILET,
VHPREETIX, I RTOA—H—MNTFPRFLAREERTEET,

O FERTEZ7IVr—avDBE
Office 102K T, PRL RN E > TWNBIEFFERLET .

1. " —DERIDEET (I > [“/XTAEQE]GDIILEIZO'JW?LiTo

weaoxOtficoll 1 A FHu-me use. | WEEEE - 55

™ 5 3 B o smvase

bedA-2 | EATaLS -t A2Pa-N MREE S R SL-F ew
= TIE~LT

7r|;u ..!:;x g; m;?m MEI[;:]LM M;%:m ':—_afi- D HHLSDY
ST LEEEANART—RERELTNDIEEIL. SAT—REAHL. [OKIESYvILES,
2. THMERSEISTELUIILET,

3. TARBTAX 1Y avm ERTE7T ) r—ay &9)vILET,

4. TPRLRRINBIRSN TSI LEREEL. RET D EVVVILFT,
TRLRBREGALAZWNES [ BREMET,

O 12 @AHTTE7TUr—ay
7I~I/X¢E’£—*I1Fﬁd'él—b‘—k FRLREDERAF IS TNAIEEHELET .

MERT BT TV r—2avDEEITEPIERESNTNST IV —2av X BN ST T r—avilcknmEhE

‘A,

1. NyB—DHEBIOEET(aY > [DZ%AEQE]0)J|LEI:7'J‘y’7L,$TO
wexOtficoll Y A FHu-me use. | WEEEE - 55

=5 B .5, 8 Hee= |

-
bR-n | EATALE -1 APPa-k MG T ET SILN-F | Tebel TRl

Bl & @ B 8|2 Qe
AT LEEBRANRAT—RERELTWNDGEIE. NAT—FZA AL, [OKIZIYYILET,
SR E 1R THEIIvILET,

[1—H—FE | &/2avn EEANIEFATELZTIVr—ay &9)9ILFET,

TRELRAEDFERZHRIT51——D gRET S EIUvILET,

[7RLAMRIZEIRL. |/ET D &0U9ILFT,
1—Y—OHAEHLTHHEFBRENLET,

o b~ W0 DN



'

* 7RLARMREZHEINICT DEEDIE
WREEZ BT HE TRLRRIZCEFEADT —RELERTRICHEVET, BIRRIEShFEE A,
TRELRAREBEAMIZT 5&. BREADT —ENRTINET,



T ERBFTRL RRD

TELRIRIE BEIRICTRLRAT =22 FEDIT I IDNoERENES,

« FRLRT—%
FRLRF—41E, 7RL RIS BHRENTNST—4TY,
[ACAR) JEERICBRT BHAE. 2 IEERICBRT SN HYET . TREN, Office 10TIE, ABTF—4. &t
FRLBUES,
ABTF—4IE, §TISBRENTVSRHT—2IZ, FIBL TV A AL TR AL TEES .

o HETFRLRIREIE?
Office 10DTRTHDA—HF—NHETHEATEITVITY, TVIBDEBLHIRIETEEE A,
HETRLRRIZHLTT IV EREIERETEEF A AR T —RITEENIBEANERO LR -FLFEADEEE. ABT—H
DEREFORERFICEHELET

e JyhklE?
TRURT—4% 3850 IV —TTT . BEIZIELT. VAT LEBENMERLET,
HMEBHEMAPERBBSLITERT 4L, BMICECTERTEET,
AET—RIZEFNIAANERZEZLFALBWVEE (&, TIICT7IREEREL. TVvIRDET—2%ELRAICLET,
ABT—RBEETIE, A FELARDEELTEEE A,

e Office THRIANB/N—230T7yTI LTSS, BEGZODTRLAT—RIE, TR TEETZRLRARICEFINTOET,



TELRARZF AR T 4F TO RN
7R RIEFABIAT X COFNIE. ROEBYTT

SRTLAEEEDEE BN bR

7ELZRDEHEHE

DN ER TRV AT — 2D RFEAEDNPEZRELET
AN T—2DNBEAEDMEEESETT S

Step3 DN N ER TRL AT —8% T W —TIL T 2 =HICTvIERELE
ERS
TvoEBmLi-o, EREEELT I AELRELES .
TV DERTE

PR MM E N T3 B R T O DV EHRERELFT .
AZOEE LR OEEERELET,
ZELRED VL ORE

VAT LAEETOFSE B WA 22 U3 g
EREBELERET S HETRLARDEE

Step6 eI ER T — 2 RO T T O DAL HRELET
S EROKIADETFE


https://manual.cybozu.co.jp/of10/admin_app/ad/index.html#link01
https://manual.cybozu.co.jp/of10/admin_app/ad/data.html#link04
https://manual.cybozu.co.jp/of10/admin_app/ad/book.html
https://manual.cybozu.co.jp/of10/admin_app/ad/form.html
https://manual.cybozu.co.jp/of10/admin_app/ad/administrator.html#link011
https://manual.cybozu.co.jp/of10/admin_app/ad/query.html

T DERTE

TRLAT =32 ET 5T vIDREEHRBALET,

TvO%EMY %

TvOEEMLET

1.

o o A~ W DN

NYE—DBEBIDEET (A > [V AT LE E]G)HLE( 2V OLET,

vz Oifieol) R A | Fiu=ms uo. | EagEs . |5
| [ (I B =] =| srrues

- ) 3 -
bEA-R | ERTeLT -4 A¥Fa-h | MSFH W OER FrAn-r CTT T

7I|;:;E a-! EIS‘S }%; cn;m’.mt f‘%—?ﬂc c‘mzf:m ’J—-ﬂ_?:':)— Qﬁ $H." janv s
VAT LEBRANAT—REHRELTWRIESIX. /SAT—KEA AL, [OKIZYYvILET .
SR E IR TED)VILET,

(ZT7TVr—av iw9avd |o TRLRIR €99 ILET,

TvoDEE #9)vILET,
I BNT 5 #0)vILET,

TuoBEANL. EBMTD Vv ILET,
TVODRTIEEEET HHEE. TyIDERERT, ¢ IEELET S £7UvILET,

TVIREEET S

TVIDBEERELET . TVIDRFELRTEDDIEVATLERELITTY,

1.

o o0 A W DN

ANV —DHEBIDOEET Ay > [V AT LEREIDIEIZV)YILET,

vz Oifieol) R A | Fiu=ms uo. | EagEs . |5
& 8 3 B e

— - pr 2 i
todt-p | EAZeLS -4 arpa-h | M8FG Dl R Flae-f ERET

7r|;:;¢ _Els‘! .'% m;?m fE;:l’lM m;%:m ’J—-’J_?:'.)— U St =
AT LEBRANRT—REHRELTWSEEIE. XRT—FEAAL, [0KIEVYvILET,
MEFMERE 12T EV )V ILET

(&7TVr—avtoiavm |0 TRLRIR E7)vILET,

TvoDEE #9)vILET,
TVIREEBRTBEIVID ¢ TETHE9)9ILET,
TvoR%wEL. EEITD ZVI9ILET,

TvO%HIRT %

10



TVIEHIRLET TV IZHIRTEAD I AT LEERETTY,

!

o JuoHIRT HE. HIBRT HTVIICEBEINTWSTRLRAT—421HHhE THIBRSNET ., HIBRLI=T v TvIRD
TRLAT—EIE, TICREFEE A,
TI%HHIBRT BRI, TV DEREEEICRDIEELIKET HLEHELET,
CSVIFZANTTRELRT—A%EET 5
N7

* HIBR I BT VvIDRIZELTEELWTRLAT A0 H 256 BRRAZERENAIT L BDTVIITTRLRAT—4%
AE—TEET, TVIBTOTRLRAT—ADBEITEEE A,

1. N E—DEAOWET (Y > [VATLREIDIRIZV )V ILET,
veerxOtficoll Y & 7. [uzo. | Masas e [ak

= @ @ | & &= | srrame

F-4 | apTa-n | MBFR  SMME (ER AAS-F | Tebel
TEHE~LT

Bl o & @0 & 2| Devew
URF LSRRI —FERELTOBEA L. /SRT—REA AL, [OKIEZYvoLET .
SR 12T ED)voLET,

(&7TVr—av1esavm | TRLRIR E7)vILET,

bFA-n | EATALS

TVIDEER &D)vILET,
HIBR 9 279D x EIBRY 5 &0)vILET,
WEET. HIRYS £0UvILFET,

o o A W DN

11


https://manual.cybozu.co.jp/of10/admin_app/ad/data.html#link03
https://manual.cybozu.co.jp/of10/admin/maint/backup/index.html

JvyoDEREHE
TvoDEREEICDOWVTERBALET,

O EmgEanTteEdis
EREEEL, VRATLEBREMERLIZTVIICTRLAT —2&HARAATEY | TRLAT —SDBGAEER LY TES 21—
-Us_-e-d-o 7“77:&(:§§E'€:§$'§-o

O JurciETeEdsie
HETRLRRE AR TERSNI=T VI TIE, RETEDHERMNELZYET,
HETRLRIR | fEREN =TV

BREEE
CEREEER)

TOERE |SBETEHLN? |BRETEE!

RETED RETED'

LTV CEIC BREBECT VTR RAEERETEET,
P HBTRFLRKRIZE, 7ORREEZHRETELRVRDYIC, ABT 20O FAFREEFRIGRIRTEET,
ABRT—EDRARAEDNAEERTFT S

O fa1—H—pPBETEEHIL
AT LEEE EREEE a—4—

AREAEOMBEORE |
BREEOUREORE | o 27 somsnsossml| i
TVIDERE GA D TRLAT—5DHEE
N _ [ VA . o N — sl >
FRLREQUEROSRE | FRURT—AD &5}/ E/BIRE

TRLAT—420D—15HIK
FRLAF—40—{EHIR 7 ERIFR

EREEAZHRET D

BREEER. SATLERENTVIDEREZEET 51—Y—TY, TvITLITHRELFT.
EREEEL, CSVIFZTAILTTRLAT—REEE LY, BAAZRELYTEET,

HETFLRARDIGE

HBETRLARDEREBEEERELET,

1. AYE—DHEBIOEET (Y > [DRATLEEIDIRIZV)VILETS,
vz Oificoll R A [FFY-H- (uzz- | ERERS- (S0

A & @ O3 B8 feewe |

5 - i Fn | ThaE o 2-f | Tow)
M5 | @ALS | e | Gbin | AR THAE R SLO-E | Tl

& i R ™ R - L[] srwaoe
LT - S

PEAE | I-Y-EM | AR oot | SOl GybenTods T—i70-

DATLEBRANRT—RERELTWSERIE. NRT—FZAAL, [0KIZZYILET,

12


https://manual.cybozu.co.jp/of10/admin_app/ad/data.html#link04

o O A~ W DN

MEFMERE IR TED Y ILET,
(&7 TVr—av1toavd | TRLRIR €79 ILET,
TVODERED)IILET .
CEREEAERET S 2V ILFET,

——— B CEREREICRET A1 —5RBRL. B EVUvILET,
A EEREELLHT AL, NEAEEE TENOI—YF—EERL, HB— E9UvsLET,

BH&ITD VIVILET,

TvoDGE

7“)73&l:‘§ﬁﬁ"é‘i¥%’é§§ibi?o
BREEER. TvINDT—2DBRENT RTHFASNTVDBENHYET,
TVIDT I RAEEHEL THL, EREREERELET.

o O B~ W DN

N

. ANYE—DERIOEET (Y > [“/ZT.L\uxE]O)JILElZTJ“J7Li'§"o

vecexOiticoll)  FEEY NS
gla = @) 6

W9EG | RE R SL-F OW TAELT

TL,:. ;.EL, 3:‘; q;?,..t N mﬁm =2 Q,.
S RF LEBRNART—REREL TS AL, SRT—REA DL, [OKIESYvILET .
MR 12T &) voLET,

(&7 TVr—aviwoavm | TRLRIR €99 ILET,

TvIDER D)y ILETS,
EEBELZRESTDIVID @7V AELEREEEEZLEET D &7 )vILET,

(7oA 1D a0 T EREBEICREYSH1—Y—0, [HE- L= - 1Efk - HIBRAE

REIMBIREN TSI LZHERELETS
EREEE IV aV T . IREDLA—Y—ZHETHIEERLET.

T4 ——B CERASEECRET A1 —F—&BRL. <8 EIUvILET,

A—Y-—=EREEMNNTHEEE. NEREESE I TENOI—Y—ZRIRL. #HIlR— Z7)vILET,

EEID &7)vILFET,

EREEEmEIZTIERT S

EREEERICTIERATESU I EREEEREH DT VIEERLIBEICRRENET,
EREEEREFLEVIVIEERT HE VVINTL—TIrENET,

1.

1—4—EET. [0 FELRIE £9UvsLET,

13



|Ua“iﬁﬁl!| qQ | Adm | sk

WMAAFELAM QERER @ERER AR EEEEA

U EAEE ARTENTVVEWNMEEF EBRLETVIDEREEEICRESATOER AL

14



TIIDT IR

TELRAT—SDOBECEEDIEREZ. T VBMTRETEEY,
PHBRETE, TRTOL—HF—(2E DA, TRTOTLEHEORETEET.

TAE-BBRERITYIT. ROESBTIREEHRET D5 EHIHBELET,

51

o NEEDA/IN—:
T—ADEECREET N TEHFRAILIZLY,

o A\EETIELRLEESA:
T—ADEEDHHFAL, T—FDIBEMEILZIEL=LY,

1.

o b~ w0 N

~ANyE—DAHEAIDE $74:|/ > [VXTA.&E](DJILEI 2w LET,
sevex ol I 1> .
o & = 0

bFR-2 | @ADaLS -1 A2Pa-N MREE S R SL-F TGDP'
= TEEELT

B 222 88 0=
VAT LEBRANRAT—REERELTWSEE . /SART—FZ A AL, [OKIZV)vILET,
MEEMERE 12T E V)V ILET

(&7TVr—avikyiav 0 | TRLRR 009 ILFET,

TvIDEE #9)vILET,

[AE-BBEERAITYI0 a7 I L RECERETEEESEETS £0UvILET.,

SIENTS MERETS

Jubh FoEATR

#UF FLAGE REREREEEETS

BREH @FVCLAMEAREINEEETS LEETS xHBTS
L] @FVCIMEAREIEEEETS LEETS xMRTS
AR - EEERR ||i FORIHREAAEREREETS |i EETS xMETS

(7 oERIEI RV AT, (R BIERRL, BlB— £5UvILET,

HE TuoRAl . BEERER

[ lrd

BT B I A—Y—{IA-T-R
[CT=) v
EHDH SN - 2R AR R [fem) ]
+~om | fan] |

(B8]
‘rl o
| |[mirres) |

EEEEOROYTLI YR I ASEIERRL, —BM &90vsLET,

HE Tu oAl BEEEE

& 7oean
BETS1-Y— I~ e i

. [ANEEIDRERT. BR-EE-HIRRA AR ZRRLET .

15



FoEZHEABEREORE
#HE Tuop AR SHERR

[ ]
BEFII-Y—SIN-T A=Y={I—7-R
=] v
[tam) |
—am |[an)

e | ([P
\[I\ik%}l!!:]

[hws) Oumusd] Sun-ze - e paiae

NT ABHIFET 51— —(E. TAE-RERERAITVIOT 2L T TRTORENFAISNET,
9. EEEROROYTLIIYR DS ABEHIFHEL TR ED L —F—£ERL .,
—Bi EHUYILET,

HE Toop Al BREEER

[Tttt ]
BET B~ IA—T I~~~ R

[mm= ~

[(AwE] CuNoy SmM-Z®- 0S8 - AT

10. ABSIZFHBLTOENEED1I—F—DREMT. [HEOM I FRIRLET,

HER JuoeAl - BEEEM

W ForaIn
BEF ST aA—H—rn—-d
[R== ~|
;;u-] -. TR a!%n’-bm: [rme] A‘
ar| = O S EiREE | - BN B A
. R - T - 1S - NI pman
e | 0w g v
| 2w S5

CHT ASBISHELTOELEREIAR. TAE-RBERERIT V0T 2L T BEOHHFTESNET,
M. NEREEH €I VT HEDL—V—ZHETHIZHERLET,

12. BEAROROYTEHOVYRANOEREEEICRET 21— —%RIRL., <8I %5
wILET,

M Twoe Al aRERR

Foein
BETIA-Y— T A-Y— AT’
|RmEe ~
e Oums: Sug.-op.An - W [[Emee)
g s SRMnd RN - RE - AR - BT - EN oaas
Mt | | s g v
(ESTE 1)
[ mmEns
OfMEERERECIRTS

SWMEQL-F-ERETS

13. ELHERMERESN TSI LEHEL., £EID &7V ILET,

FOLRETHA TEHRE—E

16



FRBICE S TA—H—ITHA T HEENRLGYET,

TOERAEDREICHVOHIRSNDRE

#H TvIDBE | TvIDER | TvIDIERL | Ty DHEIR
BEDH @) X X X
BEE-ZE-BMN-HIRATEE| O O O O
O :FTgE. X (A

TOCREEHERT D

TORREERELIZT VIR TvI0ERIBAED 77 AH R IFITHIERHY IERTEINET,

$IENTS §MBEETS
Tl Fotimm

NP ELA% REAEREEEETS
ERam @PICVARCEMNETREEETTS LEFTS wWBTS
BnReEIm

BFOCIREFNEREETETE ,TETE wWBETS
A+ ERREEERR RFIURMEEREIEEEHTS SHETS xWBTS

(B D& TR - EE 8- MR AT AL DL T RO T o1 R SR TGN L —HF—(F, [7RL R IR(— %) | EE@ (T
VO BRBERENES A,

17



TRLUARD VLR DEETE
FRLAF—SEBRTAEEDANEL, BEUAB OREHEERALET,

WER DA A=

TRLRRDOGRIZ(E, EREANT S HREDER IEHRITA X THELRIER IERETEET
MEPRETIE, TRHIREDRE 1DH, WEBELTRRINET,

[ 27 LDEHER]

AT e -

PEETS pEAETE xHETS e ¥

e HP AET P AT
L [ 2 AL S Ted Fi o r
GRS T 2o 1= I il
Tel D3-oooexomxx (FHiF) AE P
E-mail tanaka@-- e R - TERANET,

thy XA RO B
ﬁ SEHYE |
| i Ang+7.
|ﬁ+§ ) o R TEFN (ERE) LTETD xBTS
d i T
" ) TIEELRIEH
XE FHE R SOETTT.,
SHEE [0 iTee
[2014/08/08]1TE+H
| SRR 2 IO 2ex(2015/1/8 11:54)
BnAE THE G24(2015/8/18 10:01)
TERSEDIEE

o MHAZTENIEHE
- EEDIER:
TRLAT—2DEHBEICE>TELBYET,
BRI EITANERAICLEY | BREZERATELGVLIICLIZYTEEY,
- EFERERIIER:
T—ADEBROCEHICEOLE TCEIMICENANINET  FHEECEETEE CTHRETEEY .

ABT—EDGE | SHT—2DEE
ffa—F
24
Z2X-11 2 EH
K& ERER
(3 EEES
FEDIEBE Tel =30
E-mail Hh[¥]
B BRHR
*E =%t Tel
=¥tFax
URL
A
exd=lid

18



EHEHRETIEER BHE

BH B

* WRATAXARE/GIEE

AT LEBEENDEITSCTEM, FIFEIBRTESRETY,
ABT—RERUT ST BUSHEBZRETEEY .

ANBDI5E

ABDEBERELFTT

SHENDERELEETD

REDEHEB L MHRETHRESNTVWHEREETY,
HECEIC.ERBEEATOINEINPO, ANZRAERICTEINEINELETEFT,

1.

o o0 A WD

ANYE—DABIDWET A > [V AT LEREIDIBIZV)YILET,

vz Oifieol) R A | Fiu=ms uo. | EagEs . |5

= E I; | & = | srznms

- _ Fa- ¥ SlidE |
todt-p | EAZeLS -4 arpa-h | M8FG Dl R Flae-f ERET

L:—;u —-E—Iéu & - -%M -] _E) QH- e
DRATLEBBRANRT—REEELTVWSEEIE, /SRT—RFEA AL [0KIZV)vILET,
MM 1T ED IV ILET,

(&7 TVr—av1wsoavm | TRLRIR €9y ILET,

s NEDIER £0UvILET,
MEEDIER 1Y a3 T . ERBTHEED ¢ E8ITH5 50UV ILFET,
WELRIERZEHREL. EEIDH #U)vILET,

O 2£nEEORTIER

HEA | ANZREAEIZTS | HEEZERALGL
AET | X x

KH | X X

&® | O @)

Tel ©) @)

A |O ©)

E-mail |O %

Efg | X @)

O: BE&EH. x: HEFRA

s HEDFEREFLT DL
FRZEFLLEERIX, ROV aVIZRTRShFEREA,

19



s NBDEMEE COBANEREI Y
= CSVI7AILADEZHLEENIEBR—EtYi 3y
F- EBEHOHRE (NZ)EETY L—RRIIRYET,

HRETA X AJREFIEB BN 5

HRITAXAREGIER EIF, DATLEBENEIETEMTESEETY,
FHBEECIELRBLE  REGEHEBEABDEBISEMTEET .

1. NYF—DHEBIOEWETAAY > [VATLEREIDIEIZS)vILET,

vreexOtficol0 Y a FHu-m. uss. | mamas - [
SNSRI

s _ Fa- ¥ SlidE |
todt-p | EAZeLS -4 arpa-h | M8FG Dl R Flae-f ERET

L:—;u —-E—Iéu & o -%M ] £ QH- Foene
VATLEBRANRT—FERELTWSERIE. XRT—rEA AL, [0KIZZ)YILET,
MR E 1R T &V )V ILET

(&7TVr—avitiavm | TRLRR 290 ILFET,

. NEDER #9YvoLET,

ThRSRA RAEAER 127L a3 T EBTIEED « BT £7UvILET,
BEZEAAL, FOYE YL YRRASEE DA DA TERIRLET .

L ANBATOBEICHLTRELREREREL, BMTD EHUVILET,

N OO o A oW N

O HR47AXARELIER TEIRTEAANLA T DIESE

ARBAT

XFHA9T)
HTDTFACANEERTTEEY
=5 |

XFINEHIT)
BRITOTFANANEERRTEEY,
"=

AZa—
KOyvIHHUYRANERTTEET,

24

SE [edhdes=i

RERIC. FRYTE IV AMIRRTHAZ1—%1{TIBETAALET,
IPEE

HTDTHFRASANEERTTEEY,

20



IPERET7 IV —2av T BRERESCIPTRLRALGEEZANALET,
IPES | |

74

T7AIVERTTEET,
=271 EE...

O emy2EEZHEEBIZTSICE
EHEODEBMERIZEERIC. ROFVIRVIREGHIZLET,

WE MAREBTHS

O Hx4< A XaReREE D RRIEIZDNT

hRATA X ETHEGIRE 13, REDER IO FICRRENET [BEDER 1LY LICERRTEFEE A,
HABRAXARERIEE DR TR RIEZEE T HI5E(L. EEDREEET, ¢ IBHELETDH 2V)vILET,

NABRAXABRGEBELEET S
AZDHREIA RTREHEBDANERAITLIY, A=a—BREEELYLES, BREOA NI TREBTEE LA

1. AE—DRAOWET (Y > [VATLREIDIRIZV )V ILET,
veerxOtficoll Y NEEEET

A .

bFAop | @ATaLS | H-4 | APTa-n | MSEN  TUE(HA SAAS-F | Tebel
- TTE~LT

Bl o & @0 & 2| Devew
URF LEEEANRT—FERELTOAEA L. /SRT—REA AL, [OKIEZYvoLET .
SR 12T E0)voLET,

(&7TVr—aviesavm | TRLRIR E7)vILET,

ULZe | RS EE - | R

. NROEE E9UvILET.,
THhRSRARTAEAER 12723 T EBLEWVERD »EETS &5UvILET,
ANBATOBEICHL T, BELRBERELEEL. FETD &0JvILET.

oo o0 A W DN

HAREIA XA B ZHIBR T %

HREIA RXAIREIR IR B ZHIBRLET .

'
* WAGIARXFAEERIEBZHIRT & BB ICEHFINTLDSARL. 7RLRARMGHEIBRESNET
ERZHIBRT BH1IS. PRLRAT—2%CSVIFAILICESHL THLIEFHELET,

CSVIFZAITTZRLRT—H%4EHETE
INYITT

21


https://manual.cybozu.co.jp/of10/admin_app/ad/data.html#link03
https://manual.cybozu.co.jp/of10/admin/maint/backup/index.html

1. "NV —DHEBOEWET (A > [VATLEREIDIRIZV)YILET

vz Oifieol) R A | Fiu=ms uo. | EagEs . |5

M @ 8 B B | e

- _ Fa- ¥ SlidE |
todt-p | EAZeLS -4 arpa-h | M8FG Dl R Flae-f ERET

B & @ O L [ swvese
[T ——

PHAE | 3-Y-28 | LR oteruet | S GrbeTess 970-

DATLEBRANRT—RERELTWSEAE, /NART—RZEAAL. [0KIEZV)YILET,

2. TEHMRTEIZTEI)vILET,
3. 1&F7TVr—av1esiavd |of 7TRLAR E9)9ILET,
4. L, NBDEE EV)VILET,
5. ThRATAXa[#eRIEE 123> T BIRTHIEBD xHIRT 5 E0UvILET,
6. MEREET. HIRISD &0J)vILET,
SHBEHRDIGE
SHDEBBEEHRELET,
ZEDIEEEZERT D

SREDEB LT, MPRETHRESNATVWHRETY,
HECLIC.HBEERATANEINC. ANERLEITTIMEINELETEET,

1. "vA—DHEBAIOWETAAY > [VRATLEREIDIEIZZ)VILET,

v Oificoll R a [Fru=H. |uzo. | meges. |56
o (@ 8B, 8 Howe |
[e-rite] WEZLT =L ArDa-% MREG RbhiE (IR SL-F Tl

. TIET
B ¢ @ & 0 % £ Qg BRwEHT

LRT LEEANRT—RERELTOSBAE, ART—FEAAL. [0KIEI U ILET .
MR E 15T &V YV ILET
({7 T)r—av1w9oav® |0 TRLRIR &0 ILES,

SHOEE V)V ILET,
MREDEB €I AV T . EEIDEBD ¢ XEI D =00 ILFET,
DLEQGEBZREL. RIS &VVVILET,

o O A W DN

O E£nEENRFTIEES

HE%4 |WA|HEOER BENESR
O
23—~ O | x BEEREENICTHEEIC.
R -FDOHTHERETEETY,
E-Laka] X% X

22



2HEH [ x| % x
ERER o |O x
#EES O |O x
=3 o |O x
Z#Tel |O |O X
KftFax |O |O x
URL O |O X
#h [ x |O X
BEHR x |0 x
O: BRER. x: ®REFRA

e HENEFRLIL?

KU TREERLEZIBIC. DRT LN BEBMICRHI—FOBESERET HHETT . SHI—FOESILEETY,
BRI EE 2HAOEFIEEICIRHI—FIDOEBFRRTESNEL A,
HEEHICIE. SHI—FOMBGEFBTRERETEET,
FHTRHI—FREETEITHEEE. BHTEBLRTETDIOBIRENLET,
s EEDHERAZELTSHE
FRAEEFEILLEERIE. ROEIVAVIZRTRTSWEE A,
- R OFHMEEORtEREY I
" CSVI7AIADEEHLERNDEE —&EtY a3y
F- . BHORE (S BETY L—KRRIZEYET,

HAZIA XARERIEBE BT S

HARIRAXARERIBR EF, VAT LEEENEE TEMTESERTY .
FERECRIEFABLGE. REGEHEBZRHORBIEMTEET,

1. " —DOBEROEET AT > [VRATLREIDIEIZI)VILET,
veerxOtficoll] | Y & 7T uso. | ek [k

g & 2 8 3 B 8| e |

bFAop | @ATaLS | H-4 | APTa-n | MSEN  TUE(HA SAAS-F | Tebel
- TTE~LT

Bl o & @0 & 2| Devew
LRF LEEEANRT—FERELTOAEA L. /SRT—REA AL, [OKIEZYvILET .
SR 12T &) voLET,

(&7TVr—aviesavm | TRLRR E7)vILET,

SHDIER #7')vILFES,
[HRETAXARERIEE £ 923V T 48T 5 E0)vILET,
HEAZAAL. FOVFIVYRMSIEEDANZATEERLET,
. ARBATORBIGCTRERBERZREL. BMIS £7JvILFET,

N OO o A oW N

O HR47AXARELIER TEIRTEAANL4TDIESE

ANBAT |

23



XFFI(19T)
HIDTFAANFERTTEEY
=5 |

XFFUHRT)
EHITOTFRAMANBERTTEET,
®wE

AZa—
KOyISHU)ANERTTEET,

2

EIE=I (24, T4

BERIC, FOYTHEIUYRMIRIRT HA=21—ZF1TIEETAALET,

IPEEE
HTIDTXFACANFEERTTEEY,
IPEFET7 IV —2aV T BRERE S CIPTRLRALGEEZANLET,

IPES | |

T7AIL
T7AINERAFTEET,

A7)l EE...

O emy2EEZMEEBIZTSICE
EHEODEMERIIZEERIC. ROFVIRVIREGHIZLET,

WE MAREBTHS

O Hx4< A XaEeRER DO RRIEIZDNT

hRATA X ENREGIEE 13, TREDER IO FICRRESNFET, [BEDER 1LY LICZERRTEEE A,
HARIRAXFRERIEEDHR TR RIEZEE T HI5E(L. EEDREEET, ¢ IBHELETDH 20)vILET,

HAGIARARERIABEEET S

KU DHAITAXARED ANEWAICLIY A2 —THEEEELEYLEST  BBEDA NI TEIEETEE A,

1. NE—DEAOWET (Y > [VATLREIDIRIZV )V ILET,
veerxOtficoll Y & 7. [uzo. | Masas e [ak

= @ @ | & &= | srrame

bFAop | @ATaLS | H-4 | APTa-n | MSEN  TUE(HA SAAS-F | Tebel
- TTE~LT

|8 i ® | M| | B £ [ smane
LT - L

PRGS | 2-¥-28 | AR | otcrueet | $4%3dlve | CyboniTocls T-070-

VATLEBRANRT—RERELTWSERIE, /NRT—RZEAAL, [OKIEV)YILET,

24



MR E IR TED Y ILET,
(&7TVr—aviwoavm | TRLRIR €99 ILET,
ZUDIEE 7V ILET,
[HRERAXARERIRE 1223V T EETHHEBAD » EEI D EV)VILES,
ANBATOREITELT. R EGRBZEEL. EFID £VUvILFET,

o O A~ WD

HARETA XA B ZHIBR T %

HRETA XARERIEB EHIBRLET .

!
* HRATAXAIRERIE B ZHIRT 5& (IBRICEBZINTLNSAHNEDL, TRLURIENSHIBRENET,
BEZHIKRTAHNIC. PRLARAT—E5CSVIFAIIZEZEZH L THL{IEEHELET,

CSVIFZAIWTFRLRT—A%EHT D
INyHTYS

* HIFR I BTV IDRICELTEELWTRLAT A0 H55E . BRRAZEREFNAI L DT VIICTRLRAT—4%
AE—TEET, TVIBTOTRLRAT—ADBEIFTEFEE A,

1. NE—DBEPDOEET (A > [V AT LEREIDIEIZZ )Y ILET

weaoxOtficoll 1 A | TR usi. | EEEis - [
AR G

- - Pa-, ¥ TULAE - Teoa!
bR-n | EATALE -1 APPa-k MG T (AR L D) TRl

|5 i‘l' & = )] ‘E L2 D HIEHT
{51 - L

AT LEEBRANRAT—RERELTWNDBEIE. NAT—FZAHL. [OKIZIYvILET,
SR E 1R THEI v ILET,
(Z7TVr—av 1woavd | TRLRIR €99 ILET,

ZHDIER #7')vILFET,
hRGIAZAMEELGIEE |V a T OHIRT AEHEBED xHIFRT 2 &0V ILES,
IHBOHIBROEREE T, HIBRI D VUV ILET,

oo o0 A WDN

25


https://manual.cybozu.co.jp/of10/admin_app/ad/data.html#link03
https://manual.cybozu.co.jp/of10/admin/maint/backup/index.html

S IFHDBIADERE

TvIZEIC. SR T —AN—ERTERYRALAZ1—DREATEET .
—EDFHITHETHIRALETERRSELY . BED B A URICERINEHEFTERTSELYTEET,
RYRAAE, ERATHL—Y—ZHIRIHELTEET,

owAEn

®HEVELAE GEESH @REFEER eAs-

AE—E &t—E

[F~RT]

(] [W 2] [R][&]
(=] []C]
[=ILIT]E][=]

A
o ABT—RITHIAFRETEEE A,
o NABTAXATHELIAE [FRYAAFHIZRETETE A,

BIAZEMT D

BOAZIBMLEYS

o RYAAIE, BIAZEBMLI=TVINTOAERTEET ADTVIICEBETEEE A,

1. EREEBEET. fHtIavn  KYAH EVIVILET,
O BRAERERICTIERT5

2. MAERESTDHIVIERRL., +BMT D EV)VILET,

lesarriae puxwm emzmm oA wimem|

SBINTS |¢IEELEET S
BOAHE

3. RYRAAHDEMEET, RYRAHBEANLET,

BOAZE" [gesoLmEatt |

4. RYRAAFERTIEBERRL. EOFIGRBETTRLAT—RERYRAE I ERELETT
RYRHEHIE, 10004 FTRETEES,
HEORYRHEHIF. ROR—TESBLTULES,

IEB OHKIAE Y

26


https://manual.cybozu.co.jp/of10/admin_app/ad/administrator.html#link02
https://manual.cybozu.co.jp/of10/admin_app/ad/query.html#link02

DA F AT

[BoF TosRtaLT v

(g ] Hf[g4M0x

[2iTel V| Ht[os

|[z&0

~] |
~] mm

SEAENPT  ERTTATMETS

5. FUDMAELEAEERRLETT,
o ZUEOHEHEDE K

RDITRTOEKEHT=T

RELEEHEBEI N THE$TRLAT—AARTEINET,

ROVWTNHODEHEE-S

RELEEFHREDIL. WTADDEGER-TTRLAT—EINRTENET,

BDRARRT

OFEFERLT
AOVTINOSFERLT

|0

6. BAD
RDES

FIR1—Y—&8RLFT.
SHERRTEES,

* EEAFAT IV ARVX:

Office D AL—Y —LBIZEHSADFI REHAILET .

s REDLI—H—%HEET -
BELEA—Y—I20H. BKADFIREHFALET .
FAZHFASATOVENI—F—OBEECIE, ERHIGEVERAERRENEE A,

BHEDI—H—ICOAKYAAHDFREHATT2EEE. ARAOROYTEI YXNTEMOI—F—DFEERZE

ERL, A—F—ZBIRLES,

LET,

FR1—4—

ERIHBYTS
SREDI-Y-—EEETS

7. RBEEHERLT,

IHH DA

e

BT S #0UVILET,

RYURAAIERATSIREETERL. BRI LICEDIIBESTTRLAT—EERYATHERELES
=L, ROEB FRAFHICRETERE A

e SATLEBENERAZHAILTLVENER
s RENEADIHMX ITER
s RENEADIKIRIER

* ANBATMNI2

BOASZHICRETESEB L. FEETHATESEEFIRDEBYTT,

7AILIDIEH

<M Z7VvILTERDORYIRICEHDI—HF —HRIREIN TSI EEHER

27

R TED RS
& &
Y Y
Py 2




EIEIEB K| £ | | T [RBL
S| E|R|%E] = | G| & | & |BF|a0
EHHE EHDIREARE T C[B] L | & | L | B
L (% (3
1B) &)
=tta—~K EAHTF O OO0l O| O| O] O |x|x
Egak X5
2t k3 EHFEFFATAALTKES
LY,
RXFEIMNXFIEIRFIESNZE
ZAEDI fi
#NDIEAE ez A, olololol x | x | x | x |x|x
=$tTel
=%t Fax
FAUF
EEES
URL
XFHEILEE
XFH(1T)IER
. EHFIFEATAALTES
HRBTA XATRELIE | XF 5 R
E’Sl*fﬁlﬁé If;—;—ﬁ](?ﬁéﬂlﬁ) N olololol ol ol ol o [x!|x
_ AXFENMNXFIERBESNE
A=—a1—I8H
‘A,
XF5
BiaE EHFFFATAALTES
i LY, O|0|0|0O| x X X X | x| x
RKXFENLFIEIXRBESNE
BHEHRERTIER HA
SO 'R oy 8
Sy ;Dn”élrsz FOVDEIRY Julolal ) ) Nolo
BT EE
HAE%
O:EIRTATRE, x FERATI

RIADRRIEEEET S

BADKRTIEEZEET HEHERIE. RAADREEE T, § IBEELET S &0V ILETS,

RAZBMATS

BFORGATHEEL T HLLVRAZEHRLET

1. EREEBEET. 24t/3an

O 5B IEE
2. EHTLHRAD v BRIRYTS 0V ILFET,
3. ROEI2avT HEGEBAZRELES .

28

RAH ZIVIILET



https://manual.cybozu.co.jp/of10/admin_app/ad/administrator.html#link02

* fRYAH %

s XHDHMEAELEAE

* IHE DRYAHFEH

* RYAAHDFIREHTT 51— —

4. ABZHEZELT, EBMITSH &0V ILET,

WAZERET D
HAORENBELELET,

1. EREEBEET. fttIavn  KYAH EVIVILET,
O ERAEEERICTIERTS

2. TvOEBRL.EETHIRIAD ¢ ZETHEDIVILET,

3. ROEYVALT BBUBRERELET,
* RYAH B
s XHEDHMAEDLEAE
* IHHDIRYIAAHFH
* RYAHDFREHATT 51 —F—

4. ARZHERELT. £EID VIV ILET,

WIAZHIRT S
HEAEHIRLET .

1. EREEEERT. 2ttsavn RKYAHEDIVILETS,
O EREEEAICY7ERTE

2. TvUaERL,HIBRT HBAD x HIFRT S E0vILETS,
3. HREET. HIFRYD VUV ILET,

29


https://manual.cybozu.co.jp/of10/admin_app/ad/administrator.html#link02
https://manual.cybozu.co.jp/of10/admin_app/ad/administrator.html#link02

TRLAT—2DEE

TRLAT 2. ETVIDEREEENEELES,
EREEEE. TvINOBRADERERLT7AIINEFESITRLAT AN EENTEET,
IJvinEREE EREEEZNRETD

ANBT—EDRRAEDNIREZRET S

TABDEFIBECRTINS., [AFINFELFRIDDMRELZRELET .

ERICABT—RE/HTIMNEIN L FA—H DT 22 B H T HRIEIRTEFT,
FRRICRESNIABT 2L, T—2EFRLE-AAOARERBEIZAGY, D 1—F IS FBEETEEE A,

s NEAAEDMHER. HBFT7FLRRIZAZ T —2EE KT IRICRTINET,
DT VIICABT—HEEHTHBEICERTESNEL A,

1. "vEA—DHEQAIOEETAAAY > [VRATLEREIDIEBIZZ)VILET,

vz Oifieol) R A | Fiu=ms uo. | EagEs . |5

= | &

7 = sRTome
todt-p | EAZeLS -4 ara-n | M4TH RS (EA Fas-f

. : TAET
B ¢ @& o & % e QH srvEny

VAT LEBANRAT—RERELTOSBEE. /ART—FEANL. [0KIEVUvILETS,
MEMERE 12T ED IV ILET
(&7TVr—avtsarm |0 TRLRIR €79 ILET,

—MRERTE BV ILET .

. BRAFEREERL. RETD &VIVILET,
FrooRyIRERIRT L. HORETT I ABINRIENTREITHYET

o b~ w0 DN

TVIRDTELRT—3%—1EHIBRT 5

TYIRDTRLRAT—REEEHTHIBRLET
VATLEBELERERE TR, —FRIRTELHRERNELBYET,

30


https://manual.cybozu.co.jp/of10/admin_app/ad/administrator.html#link01

!

o PRLAT—A2%—1FHIRT 5L, IR DT VIIZZFZINT=TRLRAT =N T R TCHIBRESNET, HllgShf=7T—
A%, TIZREFE A,

TRURT—2%F—EHIBRT BRTIC. PRLRT—2%CSVIFAIILIZESHL THLIEFHRELET,

IO CSVIFAITTRLRT A4 EET S
NI T7vTd 5

HETFLRRDTRLRAT—2%—{EHIR T 515&

DATLEBECEREEER., AMEINTVWESTRLAT—EDHEIBRTEEY . FARDTFLRAT—2IFHIBRTE
FEA,

ERRADTRLRT—RIF, T2 EH L-1—F—DAHHIRERETT

* HIFRHRDTRELRAT =N BN EEF, —EDEETHIREN T MBZHRITEINEINEHERT S AV E—UHNRTE
NBGEENHYES . ERAVE—CEITRTOTRLRAT—EDEIRESNDIETRREINET . HIBRT S £0UvIL.

ERYDTRLAT—RERIBRLTZEN,

VATLEBADGE
VAT LEEEE, TRTOTVIDT—4E—EEIBRTEES,

1. NE—DEAIDOEET (A > [‘/X7_'.L\'QE]O)IILEE?'J“JOLi?'O

e Oifieoll Y A [ FHu-mE. (uso. mazass - [
6 @ 3@ &3 R 8| § e

1
todE-2 | EATELE -4 AFFE-N MEFG | RS (O Frus-F TAElT

7I|;’E ..E—I‘&B }§; i\ﬂ;l'\l,.nﬁ f?-‘?;‘llnc Optzf:m ’J—ﬂ_?'.)— D $H" 3“"’
AT LEERA/NRAT—REZEELTVWAE AL, /SRT—KZA AL, [0KIZHYYHLET,
SR E IR TED)VILET,

(Z7TVr—av woavd | TRLRIR €99 ILET,

TRLAT—2DO—$EHIBR 09 ILET,

o ~r w0 DN

FEYTEOU) AL, BIRHRDTvIERIRL.  HIBRT S €0UvILET,
(£Tv0)EBRT L HATRLRAREST . TRTOTvIDT—5&—ETHIRTEET,

6. HEEET. —HEBEIRID £0UvILET,

EEEDEZE

EREEE ERATEERLAHLITVIDTRLRAT—REFEDOTHIRTEET,
EREEERAGVITVIRDTRLAT—2FHIBRTEE A,

1. EFEHEE®RT. TRULRT—20O—1FHIk #0)v9ILFET,
O ERAEEERICTIERTS

2. FAYTE V) RAMD L, BIBRREDTvoZRRL,  HIBRYTS &7JvILET.
3. HREET., —EHIRTS EV)VILET.

31


https://manual.cybozu.co.jp/of10/admin_app/ad/data.html#link03
https://manual.cybozu.co.jp/of10/admin/maint/backup/index.html
https://manual.cybozu.co.jp/of10/admin_app/ad/administrator.html#link02

CSVI7AILTFRLART—AR%42EHT 3

ROTRLRT—BECSVIFZAILMSEHRA ALY, CSVIFAILIZEEZHLEEYLET,
s \BT—4
o SHtT—4

EREEREFFARDAET —RITIERATETE A,
RN ANBT—HECSVITAIVIZEEHLIZY, CSVITAIALEHRARBATIYT HIHE &, T—22EH L-1—H —0DE
ABRETERETOIDLELNHYFET .

CSVI7AIL D BERAIAL
CSVIFAILMLTRLARAT—REHMARAHET,

1. ZAAARELZLO—FRHO LRLGEE . CSVIFAILEHGAADERDOEERZHERLET,
CSVIFZAIERHAHBEDTE S

2. CSVIFZAIMLHRAADDIEEREZERALET,
T—ADTEFE (NG T 2. 21T —5,. ERFHDANET—R)ZE2T.CSVIFZAILTCEEBTERERANERYET,
ZELRMEDCSVIA—T Yk

3. ROELLMDAHET. PRLAT—RECSVIFAILTEBELET,

® ExcelliEEFEST. CSVIFAILEER T B,
CSVI7AILEREDIE S

e Office 10MSEEHLI=CSVIF7AILERET D,
CSVIF7AIIZEZHT

TRURIRDT—2%ECSVI7AIL MDA ADIEDEERIZTDONTIX, RO KLHSHZEMESBL TS,
FLKBHBTER:CSVIFZAIUDSFRAAAETIRDEERIEHYET ., (FELRIR)

4. EHLIE=T7AIVETCSV(HUTEYY) kesv) IR TRELET,

5. CSVIFZFAIL ST —2%Z5mA AL TVIDERBSEE®RIZTIVEALET,
0 E AEEE

6. HAHARALT—RCEDLET. ABEIIar., FEEstwsiavmn CSVI7A LD
FHIAF TED)IILET,

7. TADBEHAHEDTVIEROVTT IV R DERLET

8. FIB4TRELI=F7AILEZEIRL., CSVIFZAMILDXFI—RZEEIRL T,
RIZ.I7AINDHRBEEHERT S>> &0)vILET,

32


https://manual.cybozu.co.jp/of10/admin/spec/csv/note_import.html
https://manual.cybozu.co.jp/of10/admin/spec/format/ad.html
https://manual.cybozu.co.jp/of10/admin/spec/csv/note_create.html
https://manual.cybozu.co.jp/of10/admin_app/ad/data.html#link032
http://faq.cybozu.info/alphascope/cybozu/web/office10/Detail.aspx?id=717
https://manual.cybozu.co.jp/of10/admin_app/ad/administrator.html#link02

9. ROEBEBBF#HRELET,
e CSVIF7AILDT—RETRLAMRDIER EDBEER T
CSVIZAILDEDHDT—4E%, TRLRRDEDIER ZEZFT DI EHRELET .
® CSVI7AILDEBETEZIEB R ELTEBATINESH:
T7AILDIFTEICIEREZEZAALTNSIGA X, TEETEERRELTEETSIEERLET,

10. FLEaA—T.HEHATT—HZHEREL. ZHAD E20U9ILET,
TLE2—IZIE. I7 ML DEENSITRDT—EIDNRTEINET,
e IS5—FEI51ONKELIZBEDORL:
DT vz, ALEHEI—RFNEHRINTVET . HARLCSVIFAIILERNT, EELLGVRMI—FICER
THM. EHI—FEEERICLT. BEFRAAATIESN,
S I—FEEHERIZT L. RHI—FNERLER A,
iiji% O)IE E Eg ~Ei é

CSVI7AILIZEEZHT

TRURT—B%CSVIFAIVIZEEHLET . NI T7VvTT—RELTRETEET,

* RDT—AIEL. CSVIFAILIZEEHINFEE A,
s ERRICEESNTLNSALT—4
EREEELEARMDALT —RITTIVERTEE R A ERRDANE T —2E. T—2&2EHL-1A—F—DEA
REBEANSCSVITAILIZESHLET,
* ARAZATN 74V IQEB ISHALIZT7MIL
* FRZELELEIEE

1. CSVI7AILIZESTHEDIEHZHERLET,

T—HADEE(ANET—F. 2T —2. ELHDOABT—)IZE>T. CSVIFAILTCEBTEREANERYET,
ZELRMEDCSVIA—T vk

2. CSVIFZANIZT—AREEETHITVvINEREEBE@AICTIEALET,
0 E S

3. EFHITRICEDLET. ABEI v, FEEetwoiavn CSVI7AIL~ADEE
HLE#9UvILET,

33


https://manual.cybozu.co.jp/of10/admin_app/ad/form.html#link031
https://manual.cybozu.co.jp/of10/admin/spec/format/ad.html
https://manual.cybozu.co.jp/of10/admin_app/ad/administrator.html#link02

4. EFHITIEBHE.CSVIFZFAILDXFI—FEZERL., RIZ.ESHITHNELZHERT > %7
JyoLEY,

5. J7AILDHEETLEL—THEZEL., E=HT #IUvILFET,
6. WebT7SOH—DI7AMILIRTFHEELZFE ST, I7MILERELET,

34



7L Rk

FRLRRIE, BEF-ITEADERLCEMBEEETLZ7IIy—2a0 T,
FRLRIRIZEFT BT —2IE. TA(AR) IZERICBETIHEE S I1ZERICEBEITIHIHELNHYET,
FhEh, Office 10TlF. ABT—43. 2T —HEFEVET,

0 AMEE q | rems wens

RAAFFL-AE JEEEN |SREREEA |AB- SEEPEm

[¥AT) o EmER Q| || pitmm | s

!iy\l[":::::illl[’lr_)} HAFELIE PEREER |REER QAN EERPEE
&

1#1E] 2] P

o) | AeR[ax]

[¥4T) BHA (A7) v

(B WIIDIR]IIE]  KEA | << MO20EA | Ro20is => | &R

() [2)(<) A1 (2)

[ H:?IE \} PELE MoERES 57 WS
RISINTIE] i N T
B[] (8] () () BT T EROF SEMRD oK A0
i " =

: e BE ARF

poe ti IrE WL R AR

TELRIRIE. BEIRICTRL AT —2Z2F LD TV IDNoERENES,
TRELRERMNSTRLAT—8E5I AL TA—LEERLIZY . BEEDSHBEANLIEZYTEEY,

o HFTRLARMREIE?
Office 10D RTDA—HF—ARFTHEATET VI T, TVIRDEELHIRIITEELEE A
ABT—RIZEENSBEANBEROLH - FLRADREF. AR T —2DERRHOEERICRELET,

e JuhklE?

TRLRAT =30 BIHTIN—TTT . BEITGLT, VATLEBEMERLET
TV AT LEBENMERLES . 1—F—[FERTEFE A,

35



EREE

EEDRMN-OTRLAT—2DBRAELGE . TRLRARODERWTIREERALET

36



TELRIRD B Hvi-

FRLREDEED RN -%55RBELET,
FTIVr—30A=2—T I:, TRLRIE £9)vod 5L, FRLRABROBEEIN R RINET,

—EEm|

TRLAD—EBEED RN -ZHBALET .
—E TR AESHDT—EEZLTTUYBATRIRTEET . T HDBHEITL O TRTSNIN—VRERYFET,

e NBT—AD—EEEDH:

’[ﬁlﬁmﬁﬂ I lal_ | aens miznz]

& SENELEN . @EREN QR @A - SRR

AS-R SR |—:’

[FT] WARF LA [
[BIA BN [E]  FRlA | <= Fi0EA - An20
P (A <HE] (. i
[Feracat] SRIE IR
e Rt VRN Od-ccorvoo (il =
1 1555 MR Sk S (B=risn-
F':f:‘%{t?ﬂ}:;}hﬂ{:} IEE Al TTARNE  (5-ococscen (@Y s s
[&10) (=10 E) L I = L . i, 1) baniaialte - =

i) A | o P a3 | RIEA

o XHUT—AD—EBEEODH:

Iﬁ | B 7 suws vams]

FRAELAE  GREST  GRESE @ ld - s |

I

DR-woccoo: (HEY shoimalighz—

(211 irel =]
[l s> (e]
(51021 (] [ )
[T L] (I 1]

AR SH-8

[¥~T]
&[]

TTRMGR
1
SATRE AT

R =
FHEH i AT
=wm 5 R, P AR

'S IN—Y Bl

[NBEEHET D] ABDEFEENRTEINET

[(&#EEHET D] R DBEREEIARTINET,

S, 2= ) - . fes - B A -
B ;;TJ_\EEE%LJ:o’Q ERABEAICRESNTVSGEICRTEN

BERX—T—FD AN AALE=FR—T—FELEICTRLAT—2ERERLET,

IR R HERREEARTINET .

AE—E4T ) ]
(4 ‘ —ELRRTAANBT—REAH T —REYYBZET,
Sit—EaD

37




) (BT R RS hET
ANE—ETHRTTSHHEE BOER . FARECE1—H—DERT N ESNELETEE
5.

HETFLARDAG—EEEICOARTINET . —EITRTITDA
BT—5%. ROAZ1—TRYRAHFET,

(6) BARTELRS L—TF *(TANT
o (GEABD)

o 1—H—MNHRELEEEQEARTFLRTIL—T

EREShTWNBTYI T,
Tuhrn—& o HETRLRIE
o AT LEBENEEIZERLET VY

#5l —BITRTTDIANET AN &H IDBEXFTRYRAAHET .

rext g BT RRSnES,
(9] S —ETRETAI
H-RCRRTSRE BMOEEERRTHHESN L. AARECEETEES,

—BIZRTIIEHT 8% ROAZ1—TRYRAAET,

* (TR0

e (8)
RURATE, A—F—FRAPBELEFITRESATVSRHET—ENK
RENFEY,

e JyIDEREBRENRELI-EEDRKRA

& I8 T

TRLADFMEED RN -ZHBALET .

ABT—EDREM =

ABT—SDFMEED R -ZHALES
HETRLRRDAZT—2DH!:

38



a -y

&5 K=y A
B AER BRI TVBAMOERTT .
EETS AR EROETEANSRTEINET,
BRAT3 FRLTVDABT—HEHEHL T HFLLT—2EBHLET,
BT % FRLTVD AL T—ADEIRBEEARTENET
2
£H
(1] 1R
HATER Tel ZETPEFEEHLE . BRIV TV S AYOERERTT .
E-mail
EIE
AE
BERIER F—aEBH L 1—Y—LERABTT,
BEHIER F—AEEHLE1—Y—EEHABTT,
BHRINTOBRAMNFET 2 OERTT COERIE. 24t —F
KiER hoLHRTEET,
ABT—BI2Eo T TR ER RS EROBELHYES .
EETS S EROEEEEINRREINET .

AMoOERICFIBRSES

BT 2RHNEREENARTINET

KRERLTVWBDANR T2, 24T —2EBAVTOENEREE. B2
HIBEMICABESED €09 0T 5L BRI HE4D
EEEENIRTSINES,

39




£a—~K
Py FRLTLB AL BT R DERTT .
=& ROBETIE. RE DU I RERSNES .
AhaR . T2 % EE:
HEES s BEHE HUVITRE AR OFRBEEARTEINET
£ A8 fERR * SHERORT SHEOED SHBRORT EIUY
EifR 9% e BE@ABE. FyMEEY —E R TREBRERRL
1 FERNRTINET,
BRAR o N IEE:
=i Tel " MRRTS S AET L TRBRLTWAEOR RS E
£4tFax ERELET,
URL
FELTLDA LHICFBLTVAART—2DERITY .
_ . EZRLTVBAMAFHBT BTELRY L—T T, AT—2DKYAH
;r;:f MRTEA—I—RDE || mled. BANRELLTRLRS L —T OB AERSA
E3
EETS BARTRLRY L—FOEREAENRRINET,
N FRLTLBABISHL T, BANBRELLEARTELRY L—FhH
BARATELRATIL—T B
SHDIBLEN, FEOLBLE DEHITHT BEBHETRL RIEIZH
AEEAOSRIER EftFeNE LAV TY,
ELEELESD BLENOEEBEENRTINET .
. REEDEREENRREINET BEEORMFIITRLRTF—4
e BEREARATS DA BEAS AP EASET,
EETE FRLTVNIEHEB YL TS I—HF—ARRENET,
FE—E FELRED R F—ANBBIN TS T EN—ETRRINET .
BE—% TRLRIED R TF— NS BEIN TV IREE—ETRRINET.

"R —ERSAEUANBETY,

2T —EDRMN =

2T -EOFMERO RN -ZHBELET,

SHTADFHEMBEEOP T, AT —2DFMEEEERT S/ —VYDHAFEBLES,

HBETFLRRD AR T—2DH:

40




== 15—y B
- BRSO HRHOEETT .
BARTS ERLCLNHEMT—SEENLT. HLLT—SEBRLET,
BT % ERL TV HEH F—SOBBEEARRENET
_ ey R DTy e ——
PEL T A FRLRIBIZA S F—2EL TBREN TN ANDARRENES
ez MEOBREENRTENET .
ERLTNBRH IS AL F—SEBRTEET,
a FARMDT—5TT .
P DU AID . AT — SO EERS R RENET.
_— A=)V DERBEEMNRRINET, JEEICIETFLRAT—20DA—)LTF

LANBBMICEASNET,

41




ANBT—HDEHE
FRLRIED AB T — SO EMOHIREE DFIRERALET.,

e JUUIZIE, TUORRENZRESNTNDEELHYET,
TORRIEICE>TIREMFIRINTOSIGEE L. AT LEEEITHRL TS,
TvIDT It RIE

ANBT—5%EMT S

FRLARIRIZABT—5%&BMLET .
1. |e| 7ELRIR 209 ILET,
2. NB—EST7EERL, + NBRZEEHTSH £VUVILET,
3. NBADOEFEE T, FAYTHT IV A AL T 2B RTEHITVIEERLET,
4

. BRYDANBT RELFTINEINERRLET
FIEST, TvISH BT RLRIBERRUIBE (3 2B/ FENBDBRA= 1 —HRFSNET

AEmEEm | LBWEARTY. ) AEDEE { BHAMATS. )
T ORR Fe DRI
Tuod (EuriaE) v Ty o8 [ZmER ~]
ROHRR EANE
@60 Cakg & | |
HLBICTEE L N SR EAL S 4 )
F-SRRHTEERA. rr I |
A 12 (&) & (&3
i I | am |
3 &
&3 I ]
5 (&) & (&)

ABT—HDRFERFELIE?

S. BARBMDEEZRELET

O BAFEROZEER

EH SiBA
e ZAl

o kH

. 5

® Tel

® E-mail
BAEH |
* AE!

* zToOMDER'

42


https://manual.cybozu.co.jp/of10/admin_app/ad/right.html
https://manual.cybozu.co.jp/of10/user_app/ad/basic/person.html#link02

VAT LEBENEMLIZEETY,
Bl HEEE., ELRBELTLE

6. BEIZWLCTEART7RLRTL—TEERLES,
i< @Aﬁﬁ?wxm» TEBMYT BB, —FHRER £5UvILTEBMLETS,

" ARABAT NI XFF| (BEHAT) IOEB AT, AREZLTT)D—EEE PRI BEEEAAATRREES
BEIE A RTDEENERTY . ML ROR—DZSHL TS,
CrI)DAVZA KRR

/. SRHFEBROEEZRELET,

FIE T 22 EHMEERT DIERRER. 2HBEREIVAVDEBEANTHE AT—E2E TOANYHFHET S
RHDOT—SERKFICEFETEETT.

SAFEBOREEHB [FRDAN—CESEL TS,

O£t T—2%8NT5

SHFHRERELGVGEE L. [FIRTSRUABERERR I HIN0BIRESN L. FIRSISEAFTT,

8. NEREMRELT. BHEID &VIYILFEY,

ANBT—E2DNFREZREEE?

HBETFLARRTIF. AR TR &I ERREZRETEET,
AE-FARADRER. ABT—2DBEFE(TRERFITHRELEFT,

AfOmRd (UeaAEAT) AEORE (UsEEnTY. )
T ER T ORR
Tuoh [(AnFraE) V| Tusd [EmER V]
L TR ] LG
@B Ok & Il |
RERTTEE L B EALSSIE o £
FoGRRETEE A, o I |
e 1 (&3 2 (&)
& I | am
t ) :
EES | |
8 (&) & (&)

SHEMEFLRIRETEE LA,
QF’\E-ﬁI‘:ExE‘c'*#’LT_A%T BE. TREERLEAANDHEERREISGY, D 1—H — 3T —4ZHETEEE A
T, TEEBBE LEAANDEETE ROKSIZRTSNET

s NBT—AN—EEE: ARIDEIC & NRFSNFET,
e NAT—SDFMER: ARIDEICFEARMERTENET,

ANBT—53EBIRATD
BEOABT—AEEULT, HILLT—SEERLET
|o] TRL MR 290 ILET,
2. BEIDANBTHNBHEINTVNSTVIZRERL. AB—E 2TERRLEY,
3. RELFEIFEARTELRATL—TEERL, —RIZRTTDIART —4ERYRAHAES,

43


https://manual.cybozu.co.jp/of10/user_app/ap_c/c02/inline.html
https://manual.cybozu.co.jp/of10/user_app/ad/basic/ad_group.html#link02
https://manual.cybozu.co.jp/of10/user_app/ad/basic/company.html#link01

. BRRYTHIANET 20 &5 &7)vILET,
. ANBOFHEEOEAFEREYV3VT. vBIAATSEIIVILET,
. BERBEBZEHRELET

* NRT—3EBHIHTVY
LR EPNE

==

o T—AZMETH1—HF—HOBERFERBEATRLRYIIL—T)

o S4IEH
= EHRDETFIEE

. NBEZHERELT. BEID VIV ILFET,

ANBT—H5%XET S

TRLARRDANET—HEEELET,
=1L BTN T —2EBETEEE A,

1.

|o| 7TELRIR 29)9ILET,

2. EEIHIANETANBERINTNEITVIEERL. AE—E 2TEBRRLET,

3. WELFLRFBEAATRLRATIL—TERIRL, —BIZRTIDABT—HERYAHAFT,
4.

S. T—REXEEIDHEIavD. ¢+ XESDHEV)vIL BERBBEBERELET.

EETDANRBT—ED &R &I )VILET,

LR EPN T

=

s T—H%HETHI—F—HOEFEFERBEATFLRTIL—T)

o StIEH
S EHDETFIEHE

6. NEEMELT. EEID &VJ)vILFET,
FERHtEEET
FRELRIETE ARRDIBSALE  ANBTF—SERM T —SEEER FONET
MRS SRHELELES .
1. |ef 7TELRIR 25)yILET,
2. MREHEETIDANRT —HNBHINTNLZTVIERRL. AE—E 4TEBRLET.
3. RELFLRFEARTFLRIIL—TEERL, —BICRTIIANET —FERYRAAFETS,
4. REDANBT—ED &FIEV)VILET,

44


https://manual.cybozu.co.jp/of10/user_app/ad/basic/person.html#link01_1
https://manual.cybozu.co.jp/of10/user_app/ad/basic/company.html#link01_1
https://manual.cybozu.co.jp/of10/user_app/ad/basic/person.html#link01_1
https://manual.cybozu.co.jp/of10/user_app/ad/basic/company.html#link01_1

S. FHMEEORMAFEREIAVT RDUVIEI)VILES,
» TRRUMPBHRINTVLSEE: BHORMICHTESES
s FRSHPERINTOEVES: g 2HICHESED

6. FLMBESEARHT —ANERINTNETVIERIRLET,
7. BOAPHESIT. RHTHERYRAAFT,

8. BHOZUHKHED —ETS &VJVILET,
SRS EHNBEF. FESEHL EIUvILET,

ANBT—3%HIRT S

TREURIRMNS NGB T2 143 DHEIBRLET .
HIBRLIZ AR T—2IE. SHOT—2DOTFREL TV S AN SHHEIBRESNET,
COBET. AT —RZEIRTEDDIE. ROA—Y—TT,
o AFFRLRERMSHIBRT Z5E:
s TAEERLA—Y—
" SRATLEERE
s RETRLRARDEREEE
s FEDTVINLHIRYT H5E:
s TAEERLA—Y—
s JuUIC LTI E - B - R BIBRD AT RE LG 7 V£ REZF D VAT LERE
= JyIDEREEE

HIFRLIABT—2ETICREFE B A, T—2ZBIRT BRI, EELT—2ECSVIFAILICETHLTRET DI EEHEL
ES I

AT LEETE CSVIFAILTTRLRAT—A%EHT 5

NG Ty T

ERBET—F%FCSVIFAILTERTZIGEIE. I —V—BETT—22RGFIIREIHYET,
CSVIFZAINTRIEAFEDAZT—R2DEE

e SRATLEBELEREEEL. JYIRDTRLAT 42— EHIRT 5N TEET,
BAEDEFMIL. ROR—VUESELTIZELY,
TYIHRDTRLRT—3%—1EHIBRT %

1. o TRLRIE #9UvILES,

BB DAL T AN BHRIN TSIV ERRL. AE—H 2JEBRLET.

#5|. FHEARTRLRY L—TEBRL, —BILRTT DAL T—IERYDHET,
BB BABT—40 &H1 EIUvILET,

HHEEOEANEFEHREILIVT, xBIRT S Z2V)VILET,

a ~~ 0O DN

45


https://manual.cybozu.co.jp/of10/admin_app/ad/data.html#link03
https://manual.cybozu.co.jp/of10/admin_app/ad/data.html#link02
https://manual.cybozu.co.jp/of10/user_app/ad/plus/csv.html
https://manual.cybozu.co.jp/of10/admin/maint/backup/index.html

6. HEEET. HIFRYTS &7UVILET,

ERFDANBT—2Z—1EHIBRT S

BN EBZLIEARDART—2EFLOTHIBRTAFIBEZHBPLET  thD 1 —HF —DEHEL-IE AT —2IHIBRTEE
A,

HIBRLIZAB T —RETICREE A T—2ZHIRT DRTIC. BB ERUELARD AT —2EEEHLTRET HILE
HRELET,

T CSVIFZAILTDIENED AL T —2DEE

INYGT T

~NE—DEAD[A—H— ’%]>[1IEIA E]O)JILEI 2V ILEY,

weacxOtficol0 Y TS SR
Gl e @ B 3 B . maes
[-ria) BADALT -4 Arpa-L MRFG | R (ER '911.-,.. £ GDPJZ
& i @ & 0 g L D JED= FORE
FHIE a-4-28 o apterurat  RE0Tlve OyboauToss D-570- Lo
= B e
) . é FYTE—
BEAPEE -2 | RATERER REHTIM A T
o
AT
* P EOT MFlDEREDENER, J5A TEALTOET, BEFT R
- OBMOERT b H - ST lg:r“a’.l? AT = -1 2
T

MR EIRTED)VILET,
(Z7TVr—av1woavd | TRLRIR €99 ILET,

2
3
4. FRFRADEANBT—HDHIBR 0y ILES,
O. HREET. IANTHIFRTS &7UVILETS,

46


https://manual.cybozu.co.jp/of10/user_app/ad/plus/csv.html
https://manual.cybozu.co.jp/of10/admin/maint/backup/index.html

ST HDEE

TRLRRDE#HT—2DEMOHIBRGE DFIEEHBALES .

o VIR TURRENRESNTVDEENHYET,
T RREIZE O TERAEMNFHIRSNTODIZERIE, VAT LEEHITHEKL TS,

O IJvIDTItRIE

KT —REEMT D

TRLARICERHT -2 FHELES .

1.

2
3.
4. SRIFHROEEZRELFTFY,

|e| 7TRL AR 279 OLFET
H—H FTERRL. + RUEREITD 27I9ILFET.
SHOBREE T, KT —HEEHI DT VIEFAVTEI IR GERLETS

O s#IFHROKREER

IHHE Bl

2HI—FZEANLET,

g VATLEBEASHI—FOBEHERZAMNIHELTVSES . RHI—FORBA KR
oat—

TENFER A
DATLERE REQEHZZEEIL
SHOBHMEANLET .

® WebM o= #HIFHRERYAL
2HBEAALT, -BXERERT VUV HE FEEMNRE. RyMESEY
—ERATERFERZERRLBRLPRTSINES,

47



https://manual.cybozu.co.jp/of10/admin_app/ad/right.html
https://manual.cybozu.co.jp/of10/admin_app/ad/form.html#link031

=4

Sitoms  ( LaEWATT. )

ForuR
FyOf [EmEM ~|
AR
o BiR#ENT -y BEFETS
wiE [nefoimmeit | - RAAE R
ditdan [of @ SRR laeemat Bpiorer L AT
in [l P e e e s e 5 sosmas|
waEn | PR Ky —EX 2
SRR - F

[amex | EMENETS |
) EEI-F
el ERE |7 )
: g FI5T
I ) LA
aitTel | Ll
Hittrax [ {4
- -t 54 - -8
WAL [ i - —
ERAR
LU

e [ Commmmeroisn | [ Moz | !
4 o Tel=20n

[ - R i
REMEEEET COREFBEMYAL EHUvoL. DEFREROEEIERAL
EX®

- 24

= Rt kA

- BEES

= {EAT

= SttTel

L &H

SHBADEAEAALET,

#3%

BRBEANLET,

HERS

HERESEANLET,
® WebM o fEFTEERYIAL
BEBSZEANLT —ERERT 0007 5L HEEMSFE. rRYMNEEY—E
ATEHEESELEITRRELLAERNRTESNES,
BREREREET COEMERES £0UvILT. COEMERES £0Uv09dE1F
M T7RLAMRISERALET .

EFR

ERREAHNLEYS,

[

WEERETEETT
® WebM o EIZEERY AL
EREAALT, —#RERE £0Uv77 5L FERARE. rvbEEY—ERT
FRRZLEIBRBELMENRRENET,
COMPEEED EVIVITHE MRETFLARISERLES .

R R

BiREBRRLTANLET,
® WebM o EREREERYIAL
FREANLT, —BBEEHRER £7YvI7T 5L, FIEETHRYMNEEY —ERDBR
BREMNAEET HEMOBRMGELIEEL. BRERET D &0vr7T5L 8

BOEEIARTINET,
XIHEICHDOE FRATHREO RYACESR) | F=EF BRYRALIC) &IV

48



THE ROEHRETFLARICERLES
BRERICICHEATWMERIE, MYRALERE) DARTINET,

» ATERFRE
- FEEE
Kt Tel 2HOBEBESEANLET,
SttFax S DFaxEAHLET,
URL KHOFB—LR—=T0, KHICEET HURLZAALET,

VAT LEBENEMLIZIEETY,
Bl SHEEE. BLTUTRE
ARNZATHIXFH GEHIT) IOEBEBIZ, ARALTT)D—EEE PR B EEHEAAA

TOHOIRE CRRESHHBE(L. (LS R RDBENERTY . HMlE. KDR—UESEL TS
L\o
FIUDLUTAU R

LY —EXSMEUANBETT,
FYMEE Y —EXATREBRAMEDZEE. T—RERTENEL A,

5. BMYERMT—4M, BRFORUT —FEERLLBNILERRLET.
BT HFIRE. RDOEBYTT,

1. Q BREFAT—REEEERTD £VVILES,
2 REXFIIRHBEAAL, BRI D EVUVILET,

3 RRIEREMRLETT .
SRHTANEELTVENGES . AIOEEA~NRS M. « SHOBHEA~EY)YIL, FIR6IZHEH
FY,

6. RNEZHELT. BEID VIV ILET,

SHTEDERE. RHICFHIBRTHAIADT—HEREFICEFTHILLETEEE A,
SRTRENBTHZERERTISEE . SHT —H2EBRLHE. SHRICHETDIAERELET,

2 ICETAAEZEETS

AT HZBIATL

BEOSHT —2EEELT. HILLWT—2ZERLET,
=L, RHRICHIET 61— —PHELYBOFRIT. BRALET—2IOE—ShFELA,

1. |a] 7TRLRIR 29)vILET,

2. BHIDZRHTEINBHINTVSTVIEERL S —E 4TEERLET,
3. R FFRAZREIRL, —EITRTTIEHT —2ERYRAAES

4. BIRTIEHT 4D 28 #0)vILFET,

S. HMEBEEOEHFEREI VT, vBIRTLS EVIVILET,

49


https://manual.cybozu.co.jp/of10/user_app/ap_c/c02/inline.html
https://manual.cybozu.co.jp/of10/user_app/ad/basic/company.html#link04

6. BHREET. FOYITF V)R OEHT 4B ETHTVIERRLES,
7.

BT RT3 BREFORUT —FEEELLBNLEHEELES,
BRI HFIEE. ROEBYTT,

1. Q BRFATHEERERT D £VIVILET,
2. REXFIIZHBEAAL, BRTD EVUVILET,

3 RRBREMRLETT .
SRHTAANEELTVENGESE. FIOEEA~NRS M. « SHOBHEA~EY)YIL, FIRSIZEH
7,

8. BWELGEBZERELFTY,

9. REZHELT. BHID VIV ILES,

AT —HELEETD

TELRERDSHT—2EEELET .
=L BIDT Ve T 2B B TEEE A,

1. |o PELRIE £59YvILET,
EEIIRHTINEBRINTNEITVIERRL., SH—E 2TEERLET,
#E|, FFBRAEERL, —BITRTTIRUTHERYRAAFET .
EETHIRUT D =18 £0)vILET,

HHEEOSHFEREI VT, ¢ EETDHEVIVILET,

DLRGEBERELET
Azi,‘iiﬁa)énri IE E

/. RBEZEHRELT. £EID 209 ILFET,

o o A owWN

REICFIR T DAEEHET D

TRLRIRTIE ASHDIWBESALGE AT 2L T —2EHER T TEETEET,
A FROFMEIA, S, RLUORHICHETHIARBT —2EHAICBRRLET,

FERT AADNKRBHFDEHE

ROFIRTEET DL SRICFHBSEDIANE FHOABT —RELTERTEEY,

50


https://manual.cybozu.co.jp/of10/user_app/ad/basic/company.html#link01_1
https://manual.cybozu.co.jp/of10/user_app/ad/basic/company.html#link01_1

—_—

o] 7ELRIE £#9UvILET,
FAERRTIRUTANBRINTOSTVIERRL, S1t—8 TERRLET,
REORGAT, —BISRRT BRUT—SERYAHET .

SHICTHRT DAEBRTIEMT 4D 214 #2UvILET,
HAEEOHELTLAALYLAVT, «BHRT S E0UvILETS,
ABT—8EAAL, BRTD E7UvILET.

EPNEED

o O A WDN

BRI HANZREDEE

RAICHBSEAANR T —SDFHMEE T, TERHOBEHRELELETT.
MESHELTETS

I DPHBEZEHRTET S
ST AL EERET HL, 2HICEIET SENEELHO TR TEES,

BIZIE, BERAICAR T 21— —Z22H T —FOELFITRETHE. GFHCERXREDLGEDREFETFLAT—RIZEEN
FohxEd,

1. |o] FELRIE £9U95LET,
EUEERETIEUTARBRINTOETVIEERL, 23t —% TERRLET.
R, FIAGAEERL, —BISRRT RUT—SERYAHET,

R T—ED Rt E EIYVILET .

HAEEOREEAOBRER LI AT, »HLEELETS E0UvILES,

EHEELERL., £EIDL #0)vILFET,
AL F (X, Office I0DFAI—H—DDBIRTEET,

o o A W DN

KT —RZHIRYT S

FELRIEN SR F—5E 1S DHIRLET .
ML 24T —5(E, RHCHRT 2 AORUEEASLEIRESNET, RHITFHRT BAOT—FFHIRESNEL A,
CORHET, 2R TF—SEHRTEZOE. ROLI—F—TF.
o« HETRLRENSEIRT 2155
- FsEBRLE1—Y—
- VRTLEEE
- HETHLRROBREES
« FEOTVINBEIRT B5E

51


https://manual.cybozu.co.jp/of10/user_app/ad/basic/person.html#link01_1
https://manual.cybozu.co.jp/of10/user_app/ad/basic/person.html#link05

- F—sEBRLI1—Y—
- TuHITHU TR - EE R - IR AR T L RAEE D, VAT LEEE
- JvHDEREES

HIBRL =S #H T —2ERICREF A T—RZHIR T HRTIC. EELT —HZCSVIFAVICEZTHLTRET HILEHEL
EX A

AT LERTE CSVIFZFAILTTFRLARAT—AR%2EHET S
N7

e SRATLEBELEREEEL. TYIRDTRLAT 22— EHIRT 5N TEET,
BEDEMIL. ROR—DFSBLTIZELY,
B TR DT EL R 5 — % — I

1. |e] FRLRIR 209 ILES,

HIFR T 2RHT -0 BHRIN TS T vIEEIRL. -8 2TEERLES,
Rl FEFRAEERL, —BITRTIDIRHUT —FERYAHFTT,

HIFfR 9 22T —530 21t% 09 ILET,

HMEEORAIFHREILIV T, xBIRT D EIIVILETS,

RRBEET. HIERIS #7)vILFET.

oo o A W DN

52


https://manual.cybozu.co.jp/of10/admin_app/ad/data.html#link03
https://manual.cybozu.co.jp/of10/admin/maint/backup/index.html
https://manual.cybozu.co.jp/of10/admin_app/ad/data.html#link02

BABRT7RLRT IL—T DHTE

A—HF—DARICEDETTRLRAT—4ERYADH D BATRFLRY IL—TOREEHRBALES

BABRT7RLRT IL—TEHADEL

BET 5T —2&RKYADIZIX. BAATRLRYT V=T ERYAANFIATEET,
A&PRYADHRIERDLIIZELBYETS,

s BARATRLRY IL—TEIE?

BEA—HY NI VI LITHBITERTESR T L—TTT D I—F—DSIXEETEE A,
TRLRT =TI ABD—ELCHMEE T) A SEIRTEET,

owwen O —

REEFELUE QEEEA |QMESA @A $5EER

AE—H H—RK

[FXT] BART L2~ [
[B][WI[3][R][3]
(MIIEILTI[S]
(] [L])[T][E][=Z]

° BHALIEL?
ERBEENIVICLIZERETAIRTAET, A—F—IERIERET LI TEERA,
BKAlE, 2HtO—EBEET) A OEIRTEET,

O EREE Q] anes

SHEFELAS QERHA QMREZA @A eREER

AE—N 2R

[F~T]

(B[] (D[R] (&) | _ 04 2N

(M IZEF](L]]1Z] PREELTUWS A
[ZILIFIRIE] gaEES HEECRED L

[T (=100 )

BAR7ZELRT IIL—T%ENT S

BABRT7RLRY IL—TZEEBMLET,

1. A"y —0HRID[1A—F— %]>[1EIAE§E]0)JILE( 2099LFEY,

e O]l Y A FIUSE . UL
4 & 0 0 O B L

[Erate-] WAZLT AFFa-% MRFG RdE G ‘Qfl’.lu = GW)RI‘

| i & S 0O B B D JAD- FRRE
FraE I-t-E0 AR ayborumt | UOE0EUve  CyboquTocis  T=070- g

@ 8 B %

o T
DR LN RECTMED WEEIOMN

FHADRE
@ L
TR D FREREOER, D55 THALTOET, BEFO R
l - CHBEERRE b - THE CEETEET. TATHL —7 -1 &
T

2. TEEMEREITEV)VILES,
3. 1&F7TVr—2av1woavd o PTRLRIR 209 ILET,
4. &, BABTRLRY V=T #9)vILET,

53



5. BABR7RLRTIL—TEEBMTEITvIEERL., +8BMTS £9)vILFT,
6. ENMEET. BARTZRLATIL—TE2EAHDLET,
7. BTB|.FIEHEAEBIRL (EBTA7RLRY IIL—TICFIEEE D ANB T —2%KRYAHE

ER
8. FiEIEHtY > avT. AABRTZRLAY IIL—TIZFBRIEAAE T —RDF vy X% &
RLET,

9. FIETAHL8DERMEERYIRL. AR T —EDBRNTETLIL, BMTS £0UvILET,

BARTZRLRYIIL—TE2ZEETS
BABRAT7RLATIL—TDEHREEELET,

: ’\J’)" DEAD[L—H— %]>[@AE§E]®HL€(:’7UWJL$%
’.} £ ™ Ej Cd r . :e:n |

HRER Sz Em&mr-

| i‘ @_, ‘ 0 % ®° D JRD= EDEE

FEGE | 3-Y-88 UOR opborunet $0%9Tlwe SybonuTosls | T-470-

= Bl maE
QRAFEE A-lRE  RERHEE REAGIME FHA MR
o
Eatines
- O 0 ‘DoHi DLL FElE, ZES THALTORT, CEFOR

ST ERE b TN CRETEET, TATHI— LR H

MR E 19T E Vv ILET,

(7T r—avikiavm | TRLRR 290 ILET,
|0, BARTELART IL—T #9)vHLET,
ERIDBEABATRLRTIN—TD., ¢+ EETLH%0)9ILFET,
TRLRTIL—TEL EBRLTWDALT—REEELET,
BRENBEHREL. TETD #7UVILET,

N OO o A ow DN

BAR7RLRT IL—T%EIBRT S

BARTRLRT L—TZEIBRLET,
BARTRLRT L—TZ#HEIBRLTE BART7RLRT VT ICFBT AT —2FAIBRSNEL A,

. ’\J'sl DEAIO[L—F— %]>[1@AE§E]0)J“§( 1) LET,

A | MSFH | RUE (G2 S6LO-F | ToOwiar

E | § & @& | F £ D JRD= EDRE

FROE | 2-¢-EN ROR | otorunst | BORSTLGe GbonToss D-990- | EA
L\:j H é P TE—

DERERE S-SR RECRMED MEHIAM

FHA DR

o
AL

I HIT G ceDBUAT DLL xl ZE4 TRALTOET, GoFTh
U)H:I‘G)Xﬁ b S ‘!2; THRETEFET, TATh1—7-18

54



o O A~ WD

MR E 12 TED )V ILET

({7 T)r—av1w9oav® |0 TRLRIR &0 ILES,

&, BARTRLRYGIL—T #9UvHLET,

HIBRT EARTRLRYIL—T D, xHIERT 2 E20UvILET,
WEET, HIFFTS 29UvILFET,

55



{EFI 72 RE

TRURRERERELIY  PRLRARD—EEEEHARAITA ALY T H0E DEFIGHEEIC DV THRALET,

56



TRLRAIEDERE

TRURRERERELY PRLRARD—EEEEHRAITA ALY T H70E DEFGHEEIC DV THRALET,
RDIN—IMLFTRLARAT—RERERTEEY,

o AYH—
él] =] Ijjo)iz—‘“_go)ﬁg

o fyTR—CDIEBIEL
[BIELT 1/ —Y

M=y

o Ny TR—CDIFRLRIR]/N—Y

[ZELRBE |78—Y

TFRLRARDIREXR

FRLRRO—EEEDRFARVIREFERT 5L BEENHIT A TOTVIDTRLAT—2ERATEET .
BRETIHARERYATIH AL, FHRREFALES FREDLBVTRLAT R EREARMNLIRASNET,

ANENFRRF—T—FERIT, TRLAT 2D RODEBEZRELET

AT—%3 2 T—42
PN R i3 SHIER =t 4
% B EH
HEH BRER
B EH BEES
i ERT
Tel Kt Tel
E-mail S ttFax
AE URL
HRETARXIBER' HREAIAXIER"
BT AT —% 4
£
MBI HEHT—3  |axto—p: 4 kA
E-Lak] BEH
Sit&H L
ENER Tel
BEES E-mail
AR *E
Kt Tel HREIARXIER'
=ftFax
URL
HRATARXIBR'

VI AAZAT DA ILIDEB IF. REFFINTT,
L RRIT-HBLIBEDARERNRELYET,

57


https://manual.cybozu.co.jp/of10/user/per/p06/search_all.html
https://manual.cybozu.co.jp/of10/user/per/p07/search.html
https://manual.cybozu.co.jp/of10/user/per/p07/ad.html

BARRTERRT S

FRLRIRO—EBEEOE LDORRAVIZEFALET,
FRLTWBT VIR BBEELAHEIT A TDTVIDTRLAT—EERELET,

1. |e| 7EL AR 20)vILES,
2. NE—REST7FLIF UK FTEERLTS,

3. BERYIRIZF—T—FZEAAL. NBRBRE FrIE SBFR #0)vILFET,
ANDRFZERTDIFEIL. XFIHEXFIDMIZHEAE-IFLADAR—REAALET,

4. BHOD NG FzE &8 209l T RERGERERERBLET .
BRERIE. (LA ELECHEHEIBICRTINETS,

HMlEETRERT S
BEF—T—FET T REAROT v/ P RABAGEEREL. RAMRERYRA THORRLET .
1. |gf 7TELRIR 29)yILET,
2. N&—BEATFERE 21 —K 8T EERLEYS,
3. ABRE FF SRR HOHERER ZV)VILET,
4

. BEGRRFMEHREL. BERTD 27)vILFET,
O 7FLRIEDF#BRADBRREN

BEREMH Bl
XHRT VY BRETETVIE. FOVTE IR LERLET
HBRET REGBREEICKR T HHHEROV T IR OERLET,

BREMNRERYACEBERELTT,
HHRR TR, XFNEXFIOREICEBEEEHDAR—RZEHEAT D
ANDIRZR ZEATEE A FAVYTI IV RADIRDT R TOEREHT-F )
eSS

EERALEY,
FHERBOYT V)00 TEHE RYRAAFHEEMTETY,

BRBEEMEIX, 1,000 FETHETEET .

5. BHID A& FEX &8 #0UvILT. REREREZHERELET,
BEERF. T&HIZLEICATEIEICRTINET,

58



TRLABRDFRRIZEHL T

—BEORTENRITAXTHAEFEHALET,

BRI HEARBTRLRTIL—T

HETRLARTAZ—BESTERIRLEEIC RMRTTDEARTRLRT L—TERELEFT .

1. "y —0HRID[L—F— %]>[ﬂ§l)k E]G)JILEI 2099LFEY,

seacxOticol0 Y

& & @ B 0 R

. p e
[-riatel WAZLT -4 AFFa-% MRFG RdE G ‘9T|’.|~ * GWJZ

| i @ & O & 20 D JRD— FaRE

Fras a-4-58 TR aybenunt | H{EYEUVe  CybenuTosis ’J—ﬂ?’.}— -
[ EAIN-3

% e

DEASRE S-SV RECRMEE WEHINN

FHFAmRT .
~F
TR D FREREOER, D55 THALTOET, BEFO R
ﬁ - COBAORET b o PN - T 'g.—r“a’.l? FATHI -1 &
7. ]

MEMRE 15T ED VY ILET
({7 TVr—av1w9oav® |0 TRLRIR &0 ILETS,
RTEDETE V)V ILET,

a b~ WO DN

RETD 0)vILFET,

RAICRTY HIA
RETRLRRTRH—BATERRULLE (2, BICRRT AEALRELET,

~NE—DHEAO[A—H— %]>[1IEIA EE]O)JILEI 2V9ILFEYS,

AR

. B
feera -] WEZLT =L ArDa-% NREG ElixE (R "TI’.IM - OWJZ
|& i & & O 0w L2 D JRD= FORE
PGS 3-¥-28 A ayterunet | H{f0TUve CyboauTosis  T-970- Lo
i@ B %

T
FHA DR

B W-L'l!! RACERED MEEHIAN

AL
T HIE e DERAIDIENFIZ, D55 THALTLET, T
- CORMORRT by P - TDEE CRETE ET. TATHI—T—IC ¢ H
T

SR EIRTED)VILET,
(Z7TVr—av 1w9av® | TRLRIR €99 ILET,
RRODHTE FD)VILET,

o A W0 N

HEFZRLABRDYHARTEI 3T YRR T I —EFEIRL.
vILEY,

59

D

ax JE

ERS)

HETRUARDNEAR TEIL IV T AR TIBHEARBTRLRAYT IL—T%&IRL.

z7')



AE—EDRTIEH

AB—ERTEERLEEIC REBERADAHERTT HLIRETEEY . 2L, RAITDTRTEINETS,

T | —

AP ELAM QHBEN @M @uAm - BREE

| semm prems

AB-R SiH

FaT] WIRAPPLAN~T [i7ar)  ~|
{&E1 W) (DA 3] e BTN a‘?:t-“ > EIRN
[y ISR e T gl el | . = | | Em
I3 IR Sd=01 £} 15 e oot H38) A sresiinlg-- -
st G g
et (o) (] [ [ S ] SRR T -oocrooc: (il ) L=~
[eEDTTRT L5 [~ 1531 I $EE 194 TEDEE e L B 1 shieh
}f;:[a"}f‘;":[w];‘f; WBE AT TSR | oo R | | smigies
{=iin] (a1 hIi5) Il 23T fotatritia - oo (0R) targhalesses
1 REEN | <k FRAOEA IR0 2> AT
iABC...]

' [Tell ZFRLIBNELSICLEL,

JEE a  lases pans
EHITF RS @EREN @NREER @AR- SRR

TREE SR

ATl BLHF LI

(2] (W23 2] (5]
(A< B7HED

Aiga ) o< IROZDGN

A INEE 1=} v bzatialpeees
(Eis] 2 Tlie] 2 pal
(1 CtE1 s ] (i v :'""

[ (oA B i RSl flolrenes
e PR i
[ fetivizsd R
1421 AL RPIORA 35 RS,

[ABC...}

BREARBRESNDEEIE. RDEESYTT,
s NBT—SD—EEE

* NRAT AN BBRRERER
* NBT AN MRARMEREE
* HAARRIEREIE

1. A" —DHEAO[A—F—4&]

MA-p | @AZALS | ¥t ADa-d MBER  RMNE (ER SAN-F Teolar

E ¢ @ & o & £ 0

FROE | 3-Y-EN | ROR otcounst | $OE9TLGe GionToss 7-070-  EAS
)

DERERE S-SR RECRMED MEHIAM

S RO MHaDEFREDELEIR, 58 TEGLTOET,

MBS E 12T EV )V ILET .

RTDHRE &7)VILFET,

o b~ W0 DN

2 —EDRRER

> MEA

:’:ﬂk

JAD=- FoRE
B manE
ErTE
FHLLORE
L
=T

B B A

REID]

L3

© COBMOEET by FA-UTORE TRETEES, TATOI 710l
T

AB—EHORTRERE I3V TRIRYDERTERLT,

60

B2 ILFES

(Z7T)r—av w930 ® | TRLRIR E9UvILETS,

RETD &0)vILET,



SR BT ERRLEEIC RELBEROAERTT DLIRETEET L. SHBABRBTRTESNET,
FE i al || eumn mews

G ARTELN  REEEN @ EEEN gLl - T

AE-R an-R

LT e

el i EoEEEm 1£8 NE

T TR T RIS o=t ]
QYHCER En =

T = M-EwE Hd 2mF

PRgkas s R TR B, PR xR

saiteaids Ve GG al | abmd WEes
CHIEFELAE GEEER QRS @0 - SR

AE—R iR

(FAT)

e R A

[me) [ -3 PELTWEA
1'l HIEWET 12 W
1','.;' & SWHEE  ER AR
(42 e =
{f 2 o
S| [ ]

TR 45 & R %D
[t21] -
(P3|

RENRBRENDEEE, ROEBYTT

o 2 T—2O—HEE

o U T AOHBRAEREE

o ST SOHERAERER

« WRNBRABEEE
Aw@—wamwbrﬁ—%b[ﬁkﬁimﬁlOwﬁwiﬁo

vrenx Officel0 Y z
. p e
|

® a @ G B &
tFf-E | @ATAAF | - AvEa-A | MSFR REME (R SAL0-F Tobwlar
E  # & ® | F £ [0xo-res
FHGE | 3-4-EN U,:f G S5 | CrbonuTons  T—70- m
RN AN e

DR LN RECTMED WEEIOMN FHL DT

o
e
(@) - 71877 0fieDEREDEOBE, D55 THALTOET B
- COPEDERE b TN TR 1’!&?1’.‘?.}? 1"‘&{01 il B4 H
kil ]

MR eI T &V )V ILET

({7 TVr—aviwooav® |0 TRLRIR &9 ILES,
REDHTE &7)vILFET,

U —BEWOKRTEB€IVaVTRRIDBEBEERLT. BREITS =7)vILFT,

a A~ W0 N

61



CSVI7AILTODIELAFHDANE T —2DEE

ERAFRDANBT—RECSVIFAILMNDRAAATEY , CSVITFAILIZESHLIZYTEET,
ERXRDAT—RIZTIERTELDIE., T—2%&HZ L1 ——11TTY,
SATLEBEOCEREEE X, FHAOI—HF—MNBHELEFEABRT —RT7IEATEEE AW

CSVIF7AILIBERAAD
CSVIFZAILDLIERFRD ANB T —3%F5HAAH. TRURIRIZEEZKLET,

1. mé‘h_ﬁ_lﬁ%&b:l I~§5(0)J:|3E'<7&é: CSVIF7ANEHRMATIRD IR REHEELES

2. CSVIFAIDBERMAADDIEBBEHERLET,
O 7L AEDCSVI+— VJhiE@_%i_Aﬁ_,—_Q
3. ELBRDALBT—EECSVI7AILTEBLET,

® ExcelliEH#E->T. CSVIFAILEERLT B,
CSVIFANEERTHEEDTES

o H AR X OfficeMDEEHLI-CSVI7AILERET 5,
CSVIFAILIZEEZHT

4. ZEEFELIE=ID7AILEICSV(AUIREYIY) (kesv) IDFERTREFELET .
5. "yF—DHAIDO[1—H— %]>[1IEIA ;’E](DMLEI J1)9oLET,

e O]l Y I U-E . ULo.
4 8|3 6 BB & §FYses
wm

bR WAL =1 Aga-L MEFG  RbE GEX SOL0-F TelZE
B # @ & O & £ [0oco-reas

FRAE | I-Y-2N | AR otcmmt SRl GbenTods T-00- | BR
= - [N+
[ S

QEAvRE o-ivm RGERER REHTEN B

L
P U RIT MHeDEREOELER, 84 TEALTLET. BRI
- COBMOER by P ST CETTEET, TATHI -7 -1
T

MR EI2TED)vILET,
(&7TVr—avieyiarm |of TRLRR U9 ILET,
CSVIFZAILMLDERARAAHCERRADANEZT—%) &0V ILET,

© o0 N O

. FIEATRELE=I7AILEEIRL. CSVI7AILDXFI—KRZEIRL T,
RIZ. I7AINDHREEHERET S>> E0)vILET,

62


https://manual.cybozu.co.jp/of10/admin/spec/csv/note_import.html
https://manual.cybozu.co.jp/of10/admin/spec/format/ad.html#link03
https://manual.cybozu.co.jp/of10/admin/spec/csv/note_create.html
https://manual.cybozu.co.jp/of10/user_app/ad/plus/csv.html#link02

10. ROIEBZHRELET .
e CSVIFZAILDT—RETRLARDIER LD BEES T
CSVIFZFAINDEDIDT—4%. TRLARDEDIERIZZZFTHDOIEHRELET .
® CSVIF7AILDFEETEZRHALMNESH:
T74ILDITEICIEEEZZAALTWSIGA(X, EEITEZEBRELTESRTIHIEERLET,

. TLEA—T H#AUT—4EHEL. BHAL EVUVILES,
TLE1—IZE, TP AL DEFEN D575 DT —AHRRENET

CSVI7AILIZEZHT

FRRADABT—RECSVIFTAIICEEHLET NV ITVTT—RELTRETEET,

* ANBATNII7AIL IDEBRIZHEMALIZT7AILIE, CSVIFAILICEZTHEF A,

1. CSVI7AIDDLHMAADDHIBEBREHERLET,
O 7RLABRDCSVIA— b ERBEDALZT—4

2. "NyF—DHE/O1—H— %] > [ﬂﬁlk&m]@llﬁ( 2)vOLET,
vesrottieol0 NG A TIUH. Uso
it B = E 4 | &= __;W. ia.:ﬁn:

todR-g  EATeLT -4 Arpa-k | MAFG Sl @R &rmr

B f @ @ 0 & 2 [ oo

FriaE  3-Y-38 0 WPR oteneet YORSELve GybenuTess 7-990- L

— - [Of 0N
B B B TEa
BRAPEED -2 | RERER REHTON FHALMRE

~e
SR WD ERECELEIR, D55 TEALTOET, [=terzlel

- SOBRGTET b PH-UTORE TRETTET, TATOI-T- 10N
¥,

MM EIZTEI)VILET,
(&7TVr—avitoavm | TRLRIR 2y ILET,
CSVIFZAIADEZTHLEGEARDAZT—4) &0V ILET,

o o AW

. EEHIIERLE. CSVIZPAMILDXFO—FREERL, XRIC.ESHITAHBEZHERTHI>>
9w oLET,

63


https://manual.cybozu.co.jp/of10/admin/spec/format/ad.html#link03

7. Z7AVOHEFETLEL—THERLT, FEEHY £7JvILFET,
8. WebT 0 H—DI7MILREFMEEZFES>T, I7MLERELET

64



	目次
	管理者の設定
	アドレス帳
	アドレス帳の有効化

	ブックと共有アドレス帳の特徴
	アドレス帳を利用開始するまでの流れ
	ブックの設定
	ブックを追加する
	ブック名を変更する
	ブックを削除する

	ブックの運用管理
	運用管理者を設定する
	共有アドレス帳の場合
	ブックの場合

	運用管理画面にアクセスする
	ブックのアクセス権
	アクセス権で許可できる操作一覧
	アクセス権を確認する

	アドレス帳のひな形の設定
	ひな形のイメージ
	人名の場合
	標準の項目を変更する
	カスタマイズ可能な項目を追加する
	カスタマイズ可能な項目を変更する
	カスタマイズ可能な項目を削除する

	会社情報の場合
	標準の項目を変更する
	カスタマイズ可能な項目を追加する
	カスタマイズ可能な項目を変更する
	カスタマイズ可能な項目を削除する


	会社情報の絞込の設定
	絞込を追加する
	項目の絞込条件
	絞込の表示順を変更する
	絞込を再利用する
	絞込を変更する
	絞込を削除する

	アドレスデータの管理
	人名データの公開方法の初期値を設定する
	ブック内のアドレスデータを一括削除する
	システム管理者の場合
	運用管理者の場合

	CSVファイルでアドレスデータを管理する
	CSVファイルから読み込む
	CSVファイルに書き出す



	ユーザーの操作
	アドレス帳
	基本操作
	アドレス帳の見かた
	一覧画面
	詳細画面
	人名データの見かた
	会社データの見かた


	人名データの管理
	人名データを追加する
	人名データの公開設定とは？
	人名データを再利用する
	人名データを変更する
	所属会社を変更する
	人名データを削除する
	非公開の人名データを一括削除する

	会社データの管理
	会社データを追加する
	会社データを追加する
	会社データを再利用する
	会社データを変更する
	会社に所属する人を登録する
	所属する人が未登録の場合
	所属する人が登録済の場合

	会社の担当者を設定する
	会社データを削除する

	個人用アドレスグループの設定
	個人用アドレスグループと絞込の違い
	個人用アドレスグループを追加する
	個人用アドレスグループを変更する
	個人用アドレスグループを削除する


	便利な機能
	アドレス帳の検索
	アドレス帳の検索対象
	簡易検索で検索する
	詳細検索で検索する

	アドレス帳の表示に関して
	最初に表示する個人用アドレスグループ
	最初に表示する絞込
	人名一覧の表示項目
	会社一覧の表示項目

	CSVファイルでの非公開の人名データの管理
	CSVファイルから読み込む
	CSVファイルに書き出す






